Phu luc 11
# MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VU'C HQ TICH
UOE THAM QUYEN GIAI QUYET CUA UBND CAP XA TREN DIA BAN TINH BAC GIANG
nthep Quyer dinh so 1631 /OD-UBND ngay 28 /10/2023 cua Chu tich UBND tinh Bac Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

. . Thuc hién .
| X Phi, 1€ phi il Ghi
£ Thoi han giai quyet N qua dich vu .
- M&sé | Linh vuc/Thi tuc C"ig?e (VND) Bccl | ohd
TTHC hanh chinh okt Sau Tiép | Tra
quy Theo quy dinh cht nhan | két
giam hoso | qua
(1) () ®3) (4) (5) (6) 9 _ (10) | 11) | (12)
5.000d/TH Mién I¢ phi
trong truong hop khai
< s o S iAo sinh dang han va cho
1.| 1 |1001193 |Pangkykhaisinh 1, Ngaytrong ngay ticp nhan nauoi thude gia dinh c6 |

yéu cau N e )
cdng vai cach mang;
nguoi thugc ho nghéo;
nguoi khuyet tat.

Ngay trong ngay tiép nhan ho
so; truong hop nhan hé so
sau 15 gio ma khong giai
quyét duoc ngay thi tra két
MC | qua trong ngay lam viéc tiép Khéng
theo.Truong hop can  Xac
minh diéu kién két hén cua
hai bén nam, nir thi thoi han
giai quyét khdng quéa 05 ngay

2 2 1.000894 bang ky két hon




. . Thuc hi¢n i
iy £ Phi, 1€ phi i Ghi
£ Thai han giai quyeét L gua dich vu .
- Mas§ | Linh vuc/Thityc | ©O1¢ (VND) Bccl | oM
TTHC hanh chinh % i Sau Tiép | Tra
quy Theo quy dinh cat nhan ket
giam ho sor | qua
lam viéc.
Ding by in ot | |93 190 o i, T
3.| 3 |1.001022 |me, con Mc | 9P can phal xac minn 10.000d/trudng hop
thoi han giai quyét khong
qua 08 ngay lam viéc.
NGav trona nodv ticéo nhan 5.000d/TH. Mién 1 phi
J y,\ g‘ gay tiep et trong truong hop khai
yéu cau, trrong hop nhan ho tir dting han va cho
4.1 4 1.000656 Bang ky khai i mMc | 39534 15 gio ma khpnq gil nguoi thuéc'gia dinh ¢6 X
quyet dugc ngay thi tra ket cong voi cach mang:
?hueaotrong ngay lam viéc tiép ngurdi thue ho ngjhéo;
' nguoi khuyet tat.
5| 5 1004837 Pang ky giam ho MC 03 ngay lam viéc. Khong «




Thuc hién

. £ Phi, 1€ phi . Ghi
£ Thai han giai quyeét L gua dich vu .
- Mas§ | Linh vuc/Thityc | ©O1¢ (VND) BCcl | ohd
TTHC hanh chinh % i Sau Tiép | Tra
quy Theo quy dinh cat nhan ket
giam ho sor | qua
Ding ky chiam dut
6. 6 1.004845 | giam ho MC 02 ngay lam viéc. Khéng X
- 03 ngay lam viéc d6i voi
yéu cau thay do6i, cai chinh
ho tich; truong hop phai Xé.’C
minh thi thoi han giai quyet
7 khéng qua 06 ngay lam
Thay - dai, o e L via - BSHT: 5000D/TH
7.] 7 | 1.004859 |SMmh. DO SUNE | oo | NEAY TOng ngay dm viee - TP, CC: X X
thong tin ho tich doi véi yéu cau bd sung 10.000d/truona ho
thong tin ho tich, trudng ' ghop
hop nhan ho so sau 15 gio
ma khéng giai quyét dugc
ngay thi tra két qua trong
ngay lam viéc tiép theo.
Cip Giy i in || Sl i g
8. 8 1.004873 | tinh trang hon nhéan MC giai quyét khong qua 23 10.000d/truong hop X X
ngay.




Thuc hién

.. £ Phi, ¢ phi . Ghi
£ Thai han giai quyeét L gua dich vu .
- Mas§ | Linh vuc/Thityc | ©O1¢ (VND) Bccl | oM
TTHC hanh chinh % i Sau Tiép | Tra
quy Theo quy dinh cat nhan ket
giam ho sor | qua
05 ngay lam viéc. Truong
1.004884 | bang ky lai khai hop phai c6 van ban Xac .
%1 9 sinh MC 1 minh thi thoi han gii quyét 3.000d/trwong hop X
khong qué 25 ngay
bang ky khai sinh 05 ngay lam viéc. Truong
1.004772 | chongudi dd c6 hd hop phai c6 van ban Xac .
19 10 so,gigytocanhan | MC | minh thi thoi han giai quyét 5.000d/truong hop X
khdng qué 25 ngay.
05 ngay lam viéc; truong
< 1 LA A hop phai xac minh thi thoi
1) g1 | 1004746 Dangkylaikethon |y, o i quyét khong qua 25 20.000d/trusng hop
ngay.
05 ngay lam viéc; truong
NP hop cin xac minh thi thoi
19| 12 | 1005461 [ Dangkylaikhaite |\~ oo quyét khong qué 10 5.000d/trudng hop X
ngay lam viéc.

Ghi chd: - Thoi han giai quyét duoc tinh bang ngay lam viéc. Nhitng ho so giai quyét trong ngay tiép nhan hd so ma nhan ho

so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.
- Pia diém tiép nhan ho so: B§ phan mét cira cia UBND cap x&.




PHAN II: NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
(Theo Quyet dinh so 2466/OP-BTP ngay 20/10/2023 cua B truong Bé Tw phap)

1. Thi tuc dang ky khai sinh

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai Bo phan mot cira cia UBND cap X3 ¢ tham
quyén; nop 1& phi néu thudc trudng hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yau cau cip ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai sinh truy cap Cong dich vu cbng quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau ding ky khai sinh tryc tuyén cung cap théng tin theo
mau ho tich dién tir twong tacdiang ky khai sinh (cung cép trén Céng dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang cach
thire khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢d yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thirc ndp ho so truc tuyén);chuyén ho so dé cdng chic 1am cong tac ho tich
Xt ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khéng bo sung, hoan
thién dugc hd so thi bao cdo Truong bo phan mot cira c6 thong bao tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi yéu cau nop, Xuat trinh
hoiic dinh keém).



+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bé phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoic gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thic nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hé so
dang ky khai sinh theo hinh thic tryc tiép, thi cdng chic tu phap - ho tich thyc hién
viéc ghi vao So ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung, luu chinh thirc va chuyén théng
tin dén CSDLQGVDC dé lay Sb dinh danh ca nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh xac, diy du cta cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh
trén Phan mém dang ky, quan Iy ho tich dién tir dung chung, luu chinh thic va
chuyén thong tin dén CSDLQGVDC dé lay Sé dinh danh c& nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chiic tu phap -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot cua
dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong So6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai
sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me co trach
nhiém ding ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai
sinh cho con thi 6ng hodc ba hodc ngudi than thich khac hodc ca nhan, t6 chirc
dang nudi dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhén dugc
thong bao, Chu tich Uy ban nhan dan cap xd hodc Trudng cong an cip xi co
trach nhiém t6 chtrc 1ap bién ban vé viéc tré bi bo roi.



Sau khi 1ap bién ban, Uy ban nhan dan cip x4 tién hanh niém yét tai try
s& Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han
niém yét, néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cap xa
thong bao cho ¢4 nhan hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh duoc cha thi ho, dan tdc, qué quan, quéc
tich ctia con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phﬁn
ghi vé cha cua tré dé tréng. Néu vao thoi diém ding ky khai sinh nguoi cha yéu
cau lam thu tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tyc nhan con thi két hop giai quyét viéc nhan con va dang ky
khai sinh; phan khai vé& me cta tré dé trong.

- Truong hop tré khong thude dién bi bo roi, chua xac dinh dugc ca cha
va me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bé roi, nhung
trong S6 ho tich ghi 10 “Tré chua xac dinh dugc cha, me”.

Céch thirc thue hién:

Nguoi ¢o yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguo1 khac thuc hién nop ho so truc tiép tai BO phan mot ctra cia UBND cép
xa hodc giri ho so qua hé théng buu chinh hodc ndp hd so tryc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan ho so

- To khai ding ky khai sinhtheo mau(néu nguoi co yéu cau lya chon ndp
hd so theo hinh thire truc tiép);

- Madu hé tich dién tr twong tdcding ky khai sinh(do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon
nép ho so theo hinh thirc truec tuyén);

- Nguoi ¢ yéu cau ding ky khai sinhthuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Giay chtng sinh; truong hop khéng cé Gidy chuang sinh thi
nop van ban cia ngudi lam chiing xac nhan vé viéc sinh; néu khong cé nguoi
lam chting thi phai ¢ gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai co6 van
ban xac nhan cua co s y té da thuc hién ki thuat hd trg sinh san cho viéc mang
thai ho.

- Vian ban ay quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude céng dan hoic



https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/

cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé chiang minh vé nhan than cua ngudi ¢ yéu cau ding ky
khai sinh. Truong hop céc thong tin c& nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khdng phai tai Ién
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hgp céc thong tin
vé gidy to chimg minh noi cu tra dd dugc khai thac tir Co sé dir liéu quéc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Giay chiing nhan két hon néu cha, me di dang ky két hon. Truong hop
da c6 thong tin vé viéc két hdn cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh (theo hinh thirc truc tiép) hoac tai 18n (theo hinh thuc
truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thyuc cac giay to phai xuat trinh néu trén.

*Luu y:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gde hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gti kém theo hd so ding ky khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri str dung.



+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi co yéu cau dang ky khai sinh phai ndp ban chinh Gidy
ching sinh; xuat trinh gidy to tuy than; ban chinh Gidy ching nhan két hon (néu
cha me tré di ding ky két hon va thong tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cdp, cong ching
hodc x4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cip duogc gidy
to néu trén theo quy dinh hoéc giéy to nop, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la ong, ba, nguoi
than thich khac thi khong phai ¢6 van ban iy quyén cta cha, me tré em, nhung
phai théng nhat véi cha, me tré em vé cac ndi dung khai sinh.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hgp vaoi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong van hoa tét dep
cua Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan ctia cha hoac me.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap vian ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai
thich r& cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung sy that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so” 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién tha tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu trGi ctia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;
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- Uy ban nhan dan cép x3 noi 1ap bién ban vé viéc tré bi bo roi ddi Véi
truong hop dang ky khai sinh cho tré bi b roi.

- Uy ban nhan dan cép x4 noi tré dang cu tra ¢6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phéi hep: Co quan quan ly CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:

- Giy khai sinh (ban chinh), ban sao Giay khai sinh (truong hop yéu cau
cip ban sao Gidykhai sinh).

- Ban dién tir Gidy khai sinh (Bdn dién tir sé tw dong giri vé Kho quadn Iy
dir lidu dién tr ciia cd nhdn/dia chi thu dién ni/thiét bi so/dién thoai cia nguoi
yéu cau sau khi dd hoan tat thii tuc dang ky khai sinh tai co quan dang ky hé
tich).

Phi, 1€ phi:

- Pdi voi truong hop dang ky khai sinh khong dung han:Mic 1& phi cu
thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong quyét dinh.

- Mién 1¢ phi d6i voi truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thuc tryuc tiép);

+ Mau hg tich dién tir tuong tacdang ky khai sinh (néu nép hé so theo hinh
thzc truc tuyén).

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
béqsungv mot s6 dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tru gié}y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truongBo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén.

- Théng tu sé 03/2023/TT-BTP ngdy 02/8/2023 cia Bé truong Bo Tu


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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phap sira doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cuia Chinh phui quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo trusngBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéngBo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU ) e

Ho, Chit dém, t8N NEUOT YEU CAU ........c.coveveeeeeeeeeseeieesieeessesess e ese st ss st en st es st snes

Quan hé vai nguoi GuoC KNai SINN: o
Pé nghico quan d:ing ky khai sinh cho nguoi dudi day:

HOQ, CNTE @M, T8N ..ottt e et e b e
Ngay, thang, nam Sinh: .......ccceevveeeieeeeeeee s ghi bang ChlE: ..o

INOT SN ) oottt e e e e e e et e s e et e s et e s e s et e s et etes et es e et en et e s en et es e e s en e seneneenes
L@ U0 U Uy OSSR PR

HoQ, Chilt d@€my, t8N MGUPOT MIE . ...
NAM ST ® s DAN tOC:.vveereerrrene. QUAC tCh: oo

Ho, Chit dém, t&n MEUWOT CHA: ..o
NAM SINh: @ DTN R I QUAC tiCh: e
INOT CU T @) ettt ettt ettt e et e sttt en e et e s en e esenan
To6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc sy thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.

Lamtai: ........................ , NQAY ........... thang ......... nam ...

Ngudi yéu cau
(K, ghi 6 ho, chiz dém, tén)

Dé nghj cap ban sao®: C6 D Khéng []
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Chu thich:

WGhi 15 tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thudng trd; néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thdng tin vé giy to tiy than cua ngudi di dang ky, ghi 1 sb, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).
® Trudng hop sinh tai co sé'y té thi ghi rd tén co sy té va dia chi tru sé co so y té do.

Vi du:- Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té xa Binh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cap hanh chinh (xa, huyén,
tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

© P& nghi danh ddu X vao 8 néu cé yéu cau cap ban sao va ghi rd s lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugce khai sinh.

II. Théong tin vé ngudi dugc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gdm céc trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
du:(‘mg/phé); thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thuoc tinh,
thanh phé thuoc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwge khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Sb dinh danh ca nhan;

(16) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé ngudi cha ciia nguoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay
thé); s, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(27) Bé nghi cip ban sao:

o Coé

S6 luong ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dang su that, dd c6 su thoa thuan nhét tri cta cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd did dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuit trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan dang
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tyc ding ky khai sinh tai co
quan dang ky ho tich.
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2. Thii tuc ding ky két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thtic nop hod so truc tiép, nguoi c6 yéu cau ding ky két
hdn nop hd so dang ky két hon tai Bo phan mot cira caa UBND cép xa c6 tham
quyén; nop 1& phi néu thudc truong hop phai nop 18 phi dang ky két hon; nop phi
cap ban sao Trich luc két hon néu c6 yau cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
két hon truy cap Cdng dich vu cong quéc gia hoiac Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, diang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip x& c6 tham
quyén.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tur twong tacdang ky két hdn (cung cap trén Cong dich vu c¢ong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day di, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén ho so dé cdng chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi
yéu cau bo sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau dang ky két hon khong bo sung, hoan
thién duoc hd so thi bao cdo Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky két hon.

- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodcgiri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tar hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi co yéu cau lua
chon hinh thic nop hd so truc tuyén).

+ Néu thay ho so day dua, hop I¢, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so diang ky két hdn theo hinh thac
truc tiép, thi cong chire tu phap - ho tich thuc hién viéc ghi vao So6 ding ky két
hon, cap nhat thong tin dang ky két hdn va luu chinh thic trén Phan mém dang ky,
quan ly ho tich dién tr dung chung.

Trudng hop tiép nhan hd so dang ky két hon theo hinh thuc truc tuyén, cong
chire tu phap - ho tich giri lai biéu mau Gidy chang nhan két hon dién tir Véi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi noi dung vao Sé ding ky két hon, cap nhat thong tin ding ky két hon va
luu chinh thic trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hén, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chung nhan két hon,
trong S6 dang ky két hon, khang dinh su tu nguyén két hén va ky tén vao So ding
ky két hdn, ky tén vao Gidy chang nhan két hén, mai bén nam, nit nhan 01 ban
chinh Gidy chang nhan két hon.

Céach thiae thye hién:

Nguoi ¢o yéu cau dang ky két hon thuc hién ndp ho so tryc tiép tai Bo
phan mot ctra cua UBND cép xa hoac nop hé so truc tuyén trén Céng dich vu cong
quoc gia (https://dichvucong.gov.vn) hodic Cong dich vu cong cip tinh
(https://dichvucong.bacgiang.gov.vn)(bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).



https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/
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Thanh phan hé so:

- To khai dang ky két hon theo mau, c6 di thong tin ctia hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
co yéu cau lya chon nop hd so theo hinh thire truc tiép);

- Mau hé tich dién tir twong tacdang ky két hon (do ngueoi yéu cau cung cap
théng tin theo hiedng dan trén Cong dich vu cong, néu ngueoi cé yéu cau hra chon
nép hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cap
x& cO tham quyén cap trong truong hop nguoi yéu cau dang ky két hon khong
dang ky thuong tri tai dia ban xa, phuong, thi tran lam thu tuc dang ky két hon.
Trudng hop céc thdng tin vé tinh trang hén nhan da c6 trong CSDLQGVDC,
CSDLHTDT duoc dién tu dong thi khdng phai xuat trinh (theo hinh thac truc
tiép) hoic tai 18n (theo hinh thérc truc tuyén).

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri sir dung dé chung minh vé nhan than cia nguoi c6 yéu cau dang ky
két hon. Truong hop céc thdng tin c& nhan trong céc gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai lén
(theo hinh thire truc tuyén);

-Gidy to c6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to ching minh noi cu tra da dugc khai thac tir Co so dit lidu qudc gia
vé dan cu biang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén);

- Trich luc ghi cha ly hén d6i voi truong hop cong dan Viét Nam dang ky
thuong tri tai dia ban xa lam thi tuc dang ky két hon, da duoc giai quyét viéc ly
hon, hay viéc két hon trude do tai co quan ¢6 tham quyén nudc NYoai.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so diang ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién tt, tir gidy to dugc cap hop 1¢,
con gia tri str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong ho so dang ky két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc st dung ban di¢n tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Gidy chiing
nhan két hén/ban sao Trich luc két hon), nguoi co yéu cau dang ky két hon phai
nop ban chinh Gidy xac nhan tinh trang hdn nhan (néu thong tin vé tinh trang hon
nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thim quyén cta nudc ngoai cdp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hén khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tiy xda, sta chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

S6 lwong ho so: 01 bd

Théi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhéan hd so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Truong hop can xac minh diéu kién két hon cuia hai bén nam, nir thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

Uy ban nhan dan cp x4 noi cu tr ciia bén nam hodc bén nit.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:
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- Gidy chimg nhan két hon (ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich luc két hon (truong hop yéu cau cip ban sao Trich luc két hon).

- Ban dién tir Trich luc két héon (Ban dién tw sé tw dong gui vé Kho quan
ly dir lieu dién tw cua ca nhan/dia chi thu dién ti/thiét bi so/dién thoai cia
nguoi yéu cau sau khi dd hodn tat thii tuc dang ky két hén tai co quan dang ky
ho tich).

Phi, 1& phi: Mién 1& phi.

- Phi cap ban sao Trich luc két hdn (néu cd yéu cau) thyuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

MAu don, mau to khai:

+ To khai diang ky két hén (néu nop hd so theo hinh thic truc tiép);

+ Mau hé tich dién tir twong tacding ky ket hdn (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Nam tir du1 20 tudi tré 1én, nit tir ¢t 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mat nang luyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong céc truong hop cAm két hon, gdom:

+ Két hon gia tao;

+ Téao hon, cudng €p két hén, Itra dbi két hén, can tr két hon;

+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chdng, ¢ vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguoi c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitta nguoi
da tung la cha, me¢ nuo6i voi con nudi, cha chéng voi con dau, me vo véi con ré,
cha duong vdi con riéng cua vg, me ké voi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gioi tinh.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu
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vabién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trudng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trucng Bé Tu
phap sita doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ triwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky hé tich truc tuyén;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sb 106/202L/TT-BTC ngay 26/11/2021 ciia Bo truongBo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phac

(1) TO KHAI PANG KY KET HON (2)

KIND QU @) e

Thong tin Bén nir B&n nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chiing t6i cam doan nhiing loi khai trén day 1a ding sy that, viéc két hon caa chiing t6i 1a tu nguyén, khdng vi
pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Ching tdi chiu hoan toan trach nhiém trudc phép luat vé noi dung cam doan ctia minh.

Pé nghi Quy co quan dang ky.

, NQay ... thang .......... nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chix dém, tén)
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Chu thich:

W ® Truong hop 1am tha tuc dang ky két hon cé yéu té nudc ngoai, thi phai dan anh cua hai
bén nam, nit.

®) Ghi 5 tén co quan dang ky két hon.

“Ghi theo noi dang ky thuong trd, néu khong co noi dang ky thudng tra thi ghi theo noi
dang ky tam tru; treong hop khdng cé noi dang ky thuong tru va noi dang ky tam trd thi ghi theo
noi dang sinh sbng.

®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phd Ha Nbi cap ngay
20/10/1982).

©P& nghi d¢anh dau X vao 6 néu c6 yéu cu cap ban sao va ghi ré sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh cé nhan;

(7) Gidy to tiry than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Giay t& hop 1¢ thay thé);
30, ngay, thang, nam cép, CO quan cép; ban chup dinh kém:;.

(8) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(9) Két hon 1an thir may.

Il. Thong tin bén nam

(10) Anh (truong hop lam thi tuc dang ky két hon co yéu té nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Qudc tich;

(15) Sb dinh danh ca nhan;

(16) Giay to tly than: Loai gidy to str dung (CCCD/CMND/Hb chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a ding sy that, viéc két hon ctia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
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CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Méu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thing, nim) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di diang nhap vao hé thong, thyc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhéan két hon truc tiép tai co quan
dang ky ho tich.

Ban di¢n tor s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky két hon tai co
quan dang ky ho tich.
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3. Thi tuc dang ky nhan cha, me, con

Trinh tw thuc hién:

- Néu lya chon hinh thac nop hd so truc tiép, ngudi ¢ yéu cau ding ky
nhan cha, me, con ndp hd so dang ky nhan cha, me, con tai Bo phan mot ctra cua
UBND cap xa c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1& phi
dang ky nhan cha me, con; nop phi cap ban sao Trich luc ding ky nhan cha, me,
con néu cd yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
nhan cha, me, con truy cap Cong dich vu cong quédc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tacding ky nhan cha, me, con (cung cip trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thic khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thdng tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
nguoi ¢O yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i):

(iii) Truong hop ngudi ¢ yéu cau dang ky nhan cha, me, con khéng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
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thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thuc tryuc tiép, thi céng chirc tu phép - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va
luu chinh thire trén Phan mém ding ky, quan Iy ho tich dién tr ding chung.

Truong hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir véi thong tin ddy di cho ngudi yéu cau qua thu dién tir hoac
thiét bi so.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tr va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi ndi dung vao SO dang ky dang ky nhan cha, me, con, cap nhat thong tin
dang ky nhan cha, me, con va luu chinh thic trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

- Cong chtrc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé di chiéu) kiém tra thdng tin trén Trich luc dang ky nhan
cha, me, con, trong So ding ky nhan cha, me, con va ky tén vao So6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thye hién:

Nguoi co yéu cau dang ky nhan cha, me, con thuc hi¢n ndp hd so truc
tiép tai BO phan mot ctra cuia UBND cép xa hodc ndp hd so truc tuyén trén Céng
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.bacgiang.gov.vn) (mdt bén co thé ndp hd so ma khong phai
c¢6 vin ban Gy quyén cta bén con lai).

Thanh phan hb so:

- To khai dang ky dang ky nhéan cha, me, con theo mau (néu ngudi c6 yéu
cau lya chon nop hd so theo hinh thuc truc tiép);
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- Madu hé tich dién tir twong tacdang ky nhén cha, me, con (do nguoi c6 yéu
cau cung cap thong tin theo hwéng dan trén Cong dich vu cong, néu ngueoi cé yéu
cau lwa chon nop ho so theo hinh thirc truc tuyén);

- Nguoi €6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuit
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Chig ctr chimng minh quan hé cha, con hoac quan h¢ me, con gém:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hgp khong c6 van ban néu trén thi phai c6 van ban cam doan cta
cac bén nhan cha, me, con vé moi quan h¢ cha, me, con va co it nhat hai nguoi
lam ching vé mbi quan hé¢ cha, me, con.

* Gidy to phdi xudt trinh:

- H6 chiéu hoic Chuing minh nhan dan hoic Thé cin cudce cong dan hoic
cac gidy to khéac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gid tri sir dung dé chung minh vé nhan than cia nguoi c6 yéu cau dang ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong
phai tai 1&n (theo hinh thuc truc tuyén);

- Gidy to ¢0 gid tri chitng minh théng tin vé cu trt trong truong hop co
quan ding ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé giay to ching minh noi cu tra di duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thuc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di diang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hod so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Dbi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hé so ding ky nhan cha,
me, con tryc tuyén dé c6 ban sao dién tir hodc da co ban dién tu gidy to ho tich thi
ngudi Yeu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc ding ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu laching ct ching minh quan hé cha, con hoic quan hé
me, con.

- Gidy to do co quan cd thAm quyén cia nudc ngodi cp, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky nhan cha, me, con khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tdy xoa, sira
chita, 1am gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua diang
ky nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung y&u cau ding ky ho tich thi co quan diang ky ho tich phai giai
thich r& cho nguoi l4p vin ban cam doan vé trach nhiém, hé qua phap Iy cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so’ 01 bd

Thoi han giai quyét: 03 ngay 1am viéc. Trudng hop can phai xac minh thi
thoi han giai quyét khéng qua 08 ngay lam viéc.

P6i twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién tha tuc hanh chinh:

Uy ban nhan dan cap xa noi cu tra ctia nguoi nhan hodc nguoi duoc nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cdp x4 noi cu tri ciia ngudi duge nhan 1a cha, me, con.
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- Co quan quan ly CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién tw Trich luc dang ky nhan cha, me, con (Ban dién tur sé tw
dong gui vé Kho quan ly dir liéu dién tw cua ca nhan/dia chi thw dién ti/thiét bi
so/dién thoai ciia ngudi yéu cau sau khi da hodn tat thii tuc dang ky nhdn cha,
me, con tai co quan dang ky ho tich).

Phi, 1¢ phi:

- Muc Ié phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cadch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu cd yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

MAu don, mau to khai:

+ T khai ding ky nhan cha, me, con(néu nop hd so theo hinh thuc truc tiép);

+ Mdu hg tich dién tir twong tacding ky nhdn cha, me, con(néu ngp hé so
theo hinh thizc tryc tuyen).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cing v6i ngudi cha, khi ngudi cha 1am thu
tuc nhan con ma khong lién hé duoc voi nguoi me thi khong can ¢6 y kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

~ - Nghi dinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu swra ﬁéi,
béqsungv mot s dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tru gié}y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truongBod Tu
phdp quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sé dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueng B Tw
phap sita doi, b sung mét sé ngi dung cia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cuia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hg tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusngBo Tai
chinh quy dinh muc thu, ché do thu, nép, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusngBo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.



32

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

IR QT D)oo cessssssssssse e

Ho, Chilt d8m, t&N MEUWOT YEU CAUL......ooovvovvvooooeeeeeees oo eessssseeeee e eesssssssseee

Quan hé v6i ngurdi NhAN Cha/ME/CON: @t
Pé nghico quan cong nhin ngudi c6 tén dwéi day:

[ (O T 15 170 0 A (=1 o OO UO OO TUT TR
Ngay, thang, NAM SINN: ..ottt

LA, cua ngudi cé tén dwdi day:

HO, CRTE ARIM, TEN ettt ettt et ettt et e e st e et et et et e et et e e enenes
Ngay, thAng, NAM SINN: ...t
GiGH NN DAN TOC ..o eessnseens QUABC HICN: e

To61 cam doan viéc nhan............cccoooeevevvecree. noi trén 1a dung su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

LaM t@i...coecceiccceecs ngay ......... thang............ nam..........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

P& nghi clp ban sao ‘©: C6 |:| Khéng |:|
s6 luongr:... .ban
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Chu thich:

@ Ghi rd tén co quan dang ky nhan cha, me, con;

@Ghi theo noi dang ky thuong trd; néu khong ¢ noi dang ky thudng tra thi ghi theo noi dang
ky tam tra; treong hop khong c6 noi dang ky thuong tri va noi dang ky tam tréi thi ghi theo noi dang
sinh song.

©) Ghi thdng tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 1é
thay thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong ddng thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta nguoi cha néu me 1a ngudi yéu cau, y kién
ngudi me néu cha 13 ngudi yéu cau (trir trudng hop ngudi dé da chét, mat tich, mat nang luc hanh
vi dan sy hoic han ché niang lyc hanh vi dan sy).

© Pé nghi danh dau X vao 6 néu cé yéu cau cip ban sao va ghi ré sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé vo6i nguoi duge nhan cha/me/con.

II. Théng tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

III. Thong tin vé nguwoi dwoc nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan tdc;

(18) Qudc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(22) Bé nghi cap ban sao:
o Cé

So luong ban sao yéu cau: ...
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o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy t& chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thing, nim) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di diang nhap vao hé thong, thyc hién xac thuc
dién ttr theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhéan cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia nguoi yéu cu sau khi di hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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4. Thi tuc dang ky khai tir

Trinh ty thuc hién:

- Néu lra chon hinh thire ndp hd so truc tiép, nguoi c6 yéu cau ding ky khai
tir nop hd so dang ky khai tir tai Bo phan mot cira caa UBND cap xa c6 tham
quyén; nop & phi néu thudc truong hop phai ndp 1é phi dang ky khai ta; nop phi
cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai ttr truy cap Cong dich vu cong québc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Nguoi ¢6 yéu cau dang ky khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tacdang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢ yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lya chon hinh thiic nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thirc nép hd so truc tuyén);chuyén hd so dé cong chic 1am cdng tac ho tich
Xt ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thng tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢d yéu cau bd sung, hoan thién. Sau khi hd so duoc b sung, thuc hién lai
budc (i):

(iii) Truong hop ngudi ¢ yéu cau dang ky khai tir khdng bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot cira dé
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thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodcgiri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thuc truc tiép, thi cong chiic tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky khai tir theo hinh thic truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir v6i thong tin day
du cho ngudi Yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi noi dung vao So6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chue tu phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai tir,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Céach thiae thye hién:

Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién nop ho so truc tiép tai BO phan moét ctra cia UBND cép xa
hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qubc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:

- To khai ddng ky khai tir theo mau (néu ngudi ¢6 yéu cau lya chon nop hd
so theo hinh thire truc tiép);

- Mau hé tich dién tir tiong tacdang ky khai tu" (do nguoi yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu céng, néu nguoi cé yéu cau hra chon
nép hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky khai tir thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:
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- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén
cap.

- Gidy t0, tai liéu, chimg ctr do co quan, t6 chirc c6 thim quyén cép hodc
xac nhan hop 1é ching minh su kién chét dbi véi truong hop ding ky khai tir
cho nguoi chét da 1au, khong ¢ Gidy bao tir hodc gidy to thay thé Gidy béo tir.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cua phép luat trong
truong hop Gy quyén thuc hién viée ding ky khai tir. Trudng hop ngudi c6 trach
nhiém ding ky khai tir uy quyén cho ngudi khac thyc hién viéc ding ky khai tir
ma nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban Gy quyén khong phai chimg thuec.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude ¢dng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
khai tir. Truong hop cac thdng tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thirc truc tuyén);

- Giay to chirmg minh noi cu tracudi cling ciia ngudi chét dé xéc dinh tham
quyéntrong trudng hop co quan ding ky ho tich khdng thé khai thac dugc
théng tin vé noi cu tri cia cong dan theo cac phuong thire quy dinh tai khoan
2 Piéu 14 Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cta Chinh phu.
Trudng hop cac thdng tin vé gidy to chimg minh noi cu tra dd dugc khai thac
tir Co sé dit liéu quéc gia vé dan cu bang cac phuong thic nay thi ngudi co
y&u cau khdng phai xuét trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh
thac truc tuyén).

- Trudng hop khong xac dinh dugc noi cu tri cudi clng cta ngudi chét
thi xuat trinh gidy to chimg minh noi nguoi d6 chét hoic noi phat hién thi thé
ctia ngudi chét.

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vg, chong hodc
con, cha, me hodc nguoi than thich khac ctia ngudi chét c6 trach nhiém di dang
ky khai tir; trudng hop ngudi chét khong cé nguoi than thich thi dai dién cia co
quan, td chirc, ca nhén lién quan co trach nhi¢m di khai tir.

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai tir tryc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tr1 st dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky khai tir truc
tuyén di c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc str dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai t/ban sao
Trich luc khai tir), ngudi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 14 thanh phan hd so dang ky khai tir theo quy dinh
phép luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cdp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tir khong cung cp duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bj tay x6a, stra chita, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai tir.

S6 lwong ho so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop nhan
hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhén dan cip x4 noi cu tra cudi cing ctiia ngudi chét thuc hién
viéc dang ky khai tir;

- Uy ban nhan dan cip xa noi nguoi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tri cudi cung cua nguoi chét.

Co quan phoi hep: Co quan quan ly CSDLQGVDC.
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Két qua thwe hién tha tuc hanh chinh:

- Trich lyc khai tr (ban chinh); ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tw Trich luc khai tw (Ban dién tur sé tw dong gui vé Kho quan ly
dir lidu dién tir ciia cd nhdn/dia chi thu dién ni/thiét bi so/dién thoai cia nguoi
yéu cau sau khi da hodn tat thii tuc dang ky khai tir tai co' quan dang ky ho tich).

Phi, 1€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi ddi véi truong hop diang ky khai tir dung han, nguoi thudc
gia dinh c6 cong v&i cach mang; ngudi thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop hd so theo hinh thic truc tiép);

+ Mau hg tich dién tr tiong tacding ky khai tir (néu nép ho so theo hinh
thzc truc tuyén).

Cin cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii stra doi,
béosungq mot so dicu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam trd gi@y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéngBod Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién ttr, diang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sira doi, bé sung mét sé néi dung cia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén.

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéngBd Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
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nhan 1a nguoi géc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN UL @ eses e s ese s
Ho, Chit dém, t81 MEUOT YEU CAU: .....oooocceeoeeeeeeseeeseeeeseeees oot e e

NOL CU T D oo

QUAN NE VT NGUTT A8 CHELL .oooooeeeee et
Pé nghi co quanding Ky khai tir cho nguoi c6 tén dwéi day:

Ho, CRit d@m, TBN: Lot ee e e e
Ngay, thang, NAM SINN: ....ooiiiii e
GiGi tinh: oo, DAN tOC . vveveveeeeeeeeeeeeeeeeeeenn, QUABC ICh: v

Da chét vao 10C: ..o ([ A phat, ngay ... thang ... NAM ..o
INOT CHEL: ..o
NGUYEN NNAN CREL: ..ot
Sb Gidy bao tu/ Gidy to thay thé Gidy bao tir: @ .. 3 (o
......................................................................................................... CAp NQAY ......thang ...... nim .............
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: .....cooo....eec., ngay ... thang ... nam.........

Nguwoi yéu cau
(K, ghi 16 ho, chit dém, tén)

Dé nghj cap ban sao®: C6 D Khéng []
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Chu thich:

WGhi 15 tén co quan dang ky khai ttr.

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tay than nhu: ho chiéu, ching minh nhan dan hoic gidy
to hop 16 thay thé (vi du: Chang minh nhan dan sé 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo sé Gidy to thay thé Gidy bao tu thi ghi rd tén, sé gidy t& va gach cum tir “Giay
bao tir”; truong hop khong c6 thi muc nay dé tréng

®) P& nghi danh ddu X vao 8 néu cé yéu cau cap ban sao va ghi rd s lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé voi nguoi dugce khai tur.

I1. Thong tin vé ngudi dwoe ding Ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi dang sinh séng);

(11) Thoi gian chét: gid, phat, ngay, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chi thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao ti: sb, ngay, thang, nim cap, co quan cap (tach
biét riéng cac truong thong tin s6, ngdy, thang, ndm, co quan cip; c6 chd thich néu khong co
thi dé tréng);

(15) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dang su that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thong dién ty dong thi khong phai xudt trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
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dién tir theo quy dinh.

Ngudi yéu cau ding ky khai tr nhan Trich lyc khai tir (ban chinh) tryc tiép tai co quan ding
ky ho tich.

Béan dién tur s€ ty dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cuia ngudi yéu cau sau khi dd hoan tit thu tuc ding ky khai tir tai co
quan dang ky ho tich.
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dién tr theo quy dinh.

Ngudi yéu cau ding ky khai tir nhan Trich luc khai tir (ban chinh) tryc tiép tai co quan ding
ky ho tich.

Béan dién tur s€ ty dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat tha tuc ding ky khai tir tai co
quan dang ky ho tich.
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9. Thi tuc dang ky giam ho

Trinh tw thuc hién:

- Néu lya chon hinh thac nop hd so truc tiép, ngudi ¢ yéu cau ding ky
giam ho nop hd so dang ky giam ho tai Bo phan mot cira cia UBND cap x4 ¢
tham quyén; nop 1& phi néu thudc trudng hop phai nop 1¢ phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
giam ho truy cap Cong dich vu céng qudc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Nguoi ¢ yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tacdang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi €6 Yau cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thyuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau dang ky giam ho khdng bd sung, hoan
thién duoc hd so thi bao cdo Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
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thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodcgiri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

+ Néu thay yéu ciu dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1€, ding quy dinh, truong hop tiép nhan hé so dang ky
giam ho theo hinh thic truc tiép, thi cong chie tu phap - ho tich thuc hién viéc ghi
vao S6 dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic
trén Phan mém ding ky, quan 1y ho tich dién tr diing chung.

Truong hop tiép nhan hd so dang ky giam ho theo hinh thac truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ding ky gidam ho dién tar va xac nhan (ti
damot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So6 dang ky giam ho, cap nhat thong tin dang ky giam
hova luu chinh thic trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

- Cong churc tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky giam ho kiém tra thong tin trén Trich luc ding
ky giam ho, trong S6 ding ky dang ky giam ho, ky tén vao S6 ding ky giam ho,
nhan Trich luc dang ky giam ho.

Cach thirc thye hién:

Nguoi ¢6 yéu cau ding ky giam hotruc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép Xa
hodc gt ho so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich
vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:

- T& khai ding ky gidm ho theo miu (néu ngudi co yéu cau lya chon ndp hd
so theo hinh thuc truc tiép);

- Madu hé tich dién tir twong tacdang ky gidm hé (do nguoi yéu cau cung cap
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi ¢é yéu cau liwa chon
nép hoé so theo hinh thirc truec tuyén);
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- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban ctr nguoi giam hd theo quy dinh ctia Bo luat Dan su ddi vai
truong hgp dang ky gidm ho cu.

- Gidy to ching minh diéu kién giam ho dwong nhién theo quy dinh cia
B6 luat Dan sy ddi voi truong hop ding ky giam ho duong nhién. Trudng hop
c6 nhiéu ngudi cung du diéu kién lam gidm hod duong nhién thi ndp thém vin
ban thoa thuan vé viée cir mot nguoi lam gidm hd duong nhién.

- Vin ban Gy quyén theo quy dinh cua phép luat trong truong hop ty
quyén thuc hién viéc dang ky giam ho. Truong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban iy quyén khong phai ching thuyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gid tri sir dung dé chung minh vé nhan than cia nguoi c6 yéu cau dang ky
giam ho. Truong hop cac théng tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thirc truc tuyén):;

-Gidy to ¢6 gia tri chitng minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé giay to ching minh noi cu tra di duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thuc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thire truc tiép) hoac tai 1&n (theo hinh thuc tryc tuyén);

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Dbi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky giam ho truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hoac duogc chup, dugc quét bﬁ?mg thiét bj dién tir, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai lieu phai gai kém trong hd so dang ky giam ho
truc tuyén da c6 ban sao dién tir hoic da co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky giam ho), nguoi ¢d yéu cau dang ky giam ho xuét
trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hé so ding ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cp, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir trudong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky giam ho khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x0a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap x3 noi cu trii cia ngudi duoc giam ho hoic ngudi
giam ho.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky gidm ho (ban chinh), ban sao Trich luc dang ky giam
ho (trudong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tir Trich luc dang ky gidm hé (Bdn dién tir sé tw dong giri vé
Kho quan ly dir liéu dién tw cua ca nhan/dia chi thw dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi da hoan tat thi tuc dang ky gidm hétai co quan
dang ky ho tich).

Phi, 1¢ phi:Mién 18 phi.

- Phi cap ban sao Trich luc dang ky gidm ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.,

Mau don, mau to khai:

+ To khai dang ky giam ho (néu nop hd so theo hinh thirc truc tiép);



51

+ Mdu hg tich dién tir twong tacding ky giam hé (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh: Khéng cé

Can cw phép ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo trudng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

" Théng e s 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueeng Bé Tur
phap sita déi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén.

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh stra doi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong;

Ghi chd: Phan chiz in nghiéng 1a ngi dung sita doi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINN QUL @ e
Ho, Chir d@m, t810 MEUWOT YU CAU ..o
INOT CU T @ ettt ettt ettt ettt ettt
GIAY 1O Y thANT @)ttt ettt ettt ettt e

Pé nghi co quanding Ky viéc giam hd giita nhirng nguoi c6 tén dwéi day:
Nguwoi gidm h:

[ LYo 017 e £ 1 RN (=] 0 SO OO OO
Ngay, thang, NAM SINN: .....oiiiii e
GiGi tinN: oo, DAN EOC . vvevevererereeeeeeeeeeene, QUABC ICh: v,
DL e R 4 L
GHAY 1O TUY ThANT @)oottt

Ngwoi dwgc gidm ho:

[ (o T &1 01 e £ 10 1O =T o OO
Ngay, thang, NAM SINNT ..ot
GiGi tinh: e, DAN EOC e, QUABC ICh: v,

T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: ................, ngay ....thang ... nam.....

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: C6 D Khéng []
Sdluong:...ban e
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Chu thich:
Ghi 10 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dan% sinh séng.

9Ghi thong tin v& giy to tay than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop
& thay thé (vi du: Chung minh nhan dan sb 001089123 do Céng an thanh phé Ha Nai cip ngay
20/10/2014).

“) P& nghi danh dau X vao 6 néu cé yéu ciu cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng).

II. Théng tin vé nguoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Giéi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

I11. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/Th¢é CCCD/CMND/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam ho;

(22) Bé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong
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(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién ttr theo quy dinh.
Ngudi yéu cau dang ky giam ho nhan Trich luc ding ky giam ho (ban chinh) truc tiép tai co
quan dang ky ho tich.
Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cu sau khi dd hoan tat tha tuc ding ky gidm ho tai co
quan dang ky ho tich.
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10. Thia tuc déing ky cham dut giam ho

Trinh tw thuc hién:

- Néu lya chon hinh thac nop hd so truc tiép, ngudi ¢ yéu cau ding ky
cham dat gidm ho nop hd so ding kycham dut giam ho tai Bo phan mot cira cua
UBND cap xa c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1& phi
dang ky cham dut giam ho; nop phi cap ban sao Trich luc dang ky cham dut giam
ho néu co yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
cham dut giam ho truy cap Céng dich vu céng qudc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tacding ky cham dat gidm ho (cung cip trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thic khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi ¢O yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi 6 yéu cau dang ky cham dut giam ho khéng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham dat giam ho.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
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thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky cham duat giam ho theo hinh thic truc tiép, thi cong chire tu phap - ho tich
thuc hién viéc ghi vao Sé dang kychim datgidm ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién
tir dung chung.

Trudng hop tiép nhan ho so dang ky cham dat giam ho theo hinh thic truc
tuyén, céng chirc tu phap - ho tich giri lai biéu mau Trich luc ding ky cham dat
giam ho dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi
$0.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc ding ky cham dut gidam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 ding ky cham dut giam ho, cap nhat thong tin dang
ky cham dirtgiam hova luu chinh thac trén Phan mém dang ky, quan Iy ho tich
dién tr dung chung.

- COng chtrc tu phap - ho tich in Trich luc dang ky cham duat giam hg, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho ngudi ¢ yéu cau.

- Nguoi di dang ky cham dut giam ho kiém tra thdng tin trén Trich luc ding
ky cham dut giam ho, trong S6 dang ky dang ky cham dut gidam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc dang ky cham dut giam ho.

Cach thirc thye hién:

Nguodi co yéu cau dang ky cham dutgiam hotruc tiép thuc hién hoac uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai BO phan mét cira cua
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Céng dich vu
cong cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:
- To khai dang ky cham dut gidm h¢ theo mau (n€u nguoi c6 yéu cau lua
chon ndp ho so theo hinh thure tryc tiép);


https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/
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- Madu hé tich dién tir twong tacding ky cham dirt gidm hé (do nguoi yéu cau
cung cap thong tin theo huéng dan trén Cong dich vu cong, néu nguoi cé yéu cau
lya chon nop hé so theo hinh thirc truc tuyén);

- Ngudi ¢O yéu cau ding ky chim dutgiam ho thuc hién viée ndp/xuit
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Giéy to 1am can cit chdm dut giam ho theo quy dinh ctia B§ luat Dan su.

- Vin ban uy quyén theo quy dinh cua phép luat trong trudong hop uy
quyen thue hién viée dang ky cham dat giam ho. Trudng hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt ctia nguoi iy quyén
thi van ban ty quyén khong phai chimg thue.

* Gidy to phdi xudt trinh:

Ho chiéu hoic Ching minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gié tri st dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
cham dut giam ho. Truong hop céc théng tin ca nhan trong cac giay to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Pdi v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Bén chup cac gidy to giri kém theo ho so dang ky cham dat giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
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anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky chdm dut
giam ho truc tuyén da co ban sao dién tir hoic dd c6 ban dién tir gidy to ho tich thi
ngudi Yeu cau duogc sir dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc ding ky chdm dut gidm ho), ngudi 6 yéu cau ding ky
cham dat giam ho xuit trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so
dang ky cham dut giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi cd yéu cau dang ky cham dut giam ho khong cung
cap dugc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bj tay xoa,
stra chira, lam gia thi co quan dang ky ho tich c6 thim quyén hay bo két qua
dang ky chdm dut giam ho.

S6 lwong ho so: 01 bd

Theoi han giai quyét: 02 ngay lam viéc.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thue hién tha tuc hanh chl’nh:Uy ban nhan dan cép xa noi da dang
ky giam ho trude day.

Co quan phéi hep: Co quan quan ly CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:

- Trich luc diang ky cham dat giam ho (ban chinh), ban sao Trich luc ding
Ky cham dit giam ho (truong hop yéu cau cap ban sao Trich luc dang ky cham
dut giam ho).

- Ban dién tir Trich luc ding ky cham dit gidm hé (Bdn dién tik sé tw dong
giri vé Kho quadn Iy dit liéu dién tir cia cd nhdn/dia chi thi dién ti/thiét bi
so/dién thoai ciia ngwoi yéu cau sau khi da hoan tat thi tuc dang ky cham dirt
giam ho tai co quan dang ky ho tich).

Phi, 1¢ phi:Mién 1¢ phi.

- Phi cép ban sao Trich luc dang ky cham dat giam ho (néu cé yéu cau) thyuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Mau don, mau to khai:

+ To khai diang ky cham dat giam ho (néu nop hd so theo hinh thic truc
tiép);

+ Mdu hg tich dién tir twong tacdiang ky cham dirt giam hé (néu ngp hé so
theo hinh thic tryc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6
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Can ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
béqsung mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, so tam trd gié}y khi thuc hién thu tuc hanh chinh, cung cap dich vu céng;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéngB6d Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueng B Tw
phap sita doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B trieong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, sir dung
thong tin trong co s& dit lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HO
IR QU D)ottt ettt

Ho, Chit dém, tn NGUOT YBU CAU ...........oveeeeeseeeeeeeeeee e

N OT CU T oo

Pé nghi co’ quan ding ky cham dit viéc giam ho giira:
Nguwoi gidm ho:

[ (o T o 1 £ 10 TR0 (=T o
Ngay, thang, na3m SINN: ...
GiGi tinN: oo, DAN EOC . vvevevererereeeeeeeeeeene, QUABC iCh: v,
INOT CU TGP ettt ettt ettt ettt s et et ettt ee et et e e et e eeneeees
GIAY tO Y thANT ®) ettt

Ngwoi dwgc gidm ho:

[ (o T o1 01 e £ 10 TR0 (=T o
Ngay, thang, NAM SINN: ....ooiiiiii e
GiGi tinh: oo, DAN LOC vveveveeerereeeeeeeeeeeene, QUAC tiCh: oo
Noi cu tra®

ngay ....... thang ......... nam......... 1S O QUYEN SO v,
Ly do chAm dirt VIEC GIAM NO: ..o
T6i cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhiém trude
phap luit vé cam doan cta minh.

Lamtai: oo, ngay ....... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: C6 D Khéng []
S6 luong:...ban
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Chd thich:

@ Ghi 15 tén co quan dang ky chdm dat giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam trd thi
ghi theo noi dang sinh song

@) Ghi thong tin ve gidy to tuy than nhu: ho chiéu, chizng minh nhan dan hozc gidy to
hop 1& thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh ph Ha Noi cap
ngay 20/10/2014).

“) Ghi 1 tén co quan dang ky giam h¢ trudce day (s6, ngay thang nam dang ky).

®) P& nghi danh dau X vao 6 néu cé yéu cau cp ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Théng tin vé nguoi yéu ciu ding ky cham dirt giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Giéi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

I11. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: sb, ngay, thang, nim ding ky, co quan dang ky;
(22) Ly do chdm dut giam ho;

(23) d¢ nghi cép ban sao:
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o Co

S6 luong ban sao yéu cau: ...

o0 Khong

(24) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach
nhiém trudc phap lut vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trd di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky chidm dat giam ho nhan Trich luc dang ky cham dat giam ho (ban
chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tyc dang ky cham dut giam
hd tai co quan dang ky hd tich.
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11. Thi tuc thay doi, cai chinh, bé sung théng tin h tich

Trinh tw thuc hién:

- Néu lwa chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau ding ky thay
dbi, cai chinh, b sung thong tin ho tich nép héd so thay ddi, cai chinh, b sung
thong tin ho tichtai Bo phan mot cira cia UBND cép x& c6 tham quyén; nop 18 phi
néu thudc truong hop phai nop 1é phi thay d6i, cai chinh, bo sung théng tin ho
tich; nop phi cap ban sao Trich luc thay ddi, cai chinh, bd sung théng tin ho tich
néu co yéu cau cap ban sao Trich luc thay doi, cai chinh, bo sung thdng tin ho
tich.

- Néu Iwa chon hinh thirc ndp hé so truc tuyén, nguoi co yéu cau thay doi,
cai chinh, bd sung thong tin hé tich truy cap Cong dich vu cong québc gia hoic
Cong dich vu cdng cap tinh, ding ky tai khoan (néu chua cé tai khoan), xac
thuc nguoi dung theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy
ban nhan dan cap x& c6 tham quyén.

Nguoi ¢6 yéu cau ding kythay d6i, cai chinh, bd sung thdng tin ho tich
truc tuyén cung cap thdng tin theo mau hé tich dién tir twong tacthuc hién ding
Ky thay d6i, cai chinh, b6 sung théng tin ho tich (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day du, hop Ié thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau thay doi, cai chinh, bo sung théng tin ho tich (néu
tiép nhan ho so bo sung thong tin ho tich sau 15 gio) (néu nguoi ¢ yéu cau lua
chon hinh thtic ndp hé so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hoac gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi co
yéu cau (néu ngudi c6 yéu cau lua chon hinh thicc nép hd so truc tuyén);chuyén
ho so dé cong chirc 1am cong tac ho tich xur Iy.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thyuc hién lai
budc (i):

(iii) Trudng hop ngudi c6 yéu cau dang ky thay doi, cai chinh, bd sung
thong tin ho tich khong bo sung, hoan thién dugc hd so thi bao cao Trudng bod
phan mot ctra c6 thdng bao tir chéi giai quyét yéu cau dang ky thay doi, cai
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chinh, b6 sung théng tin ho tich.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bé phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, bd sung thdng tin ho tich 1a ¢o co s6,
phU hop véi quy dinh cia phap luat dan sy va phap luat ¢ lién quan, ho so day
du, hop 18, dang quy dinh, truong hop tiép nhan ho so dang ky thay doi, cai chinh,
bd sung thdng tin ho tich theo hinh thuc tryuc tiép, thi cdng chire tu phép - ho tich
thuc hién viéc ghi vao S6 dang kythay d6i, cai chinh, bd sung thdng tin ho tich,
xac dinh lai dan toc, cap nhat thong tin ding ky thay d6i, cai chinh, bo sung
thong tin ho tich va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan hd so ding ky thay ddi, cai chinh, bé sung thdng tin
ho tich theo hinh thic truc tuyén, céng chic tu phap - ho tich gui lai biéu mau
Trich luc thay ddi/cai chinh/bd sung thdng tin ho tich, xac dinh lai dan toc dién
trvoi thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc thay ddi/cai chinh/bd sung théng tin ho tich,
xac dinh lai dan toc dién tir va xac nhan (téi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan théng tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi ndi dung vao So dang ky thay ddi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc, cap nhat thdng tin thay doi, cai chinh, bd sung théng
tin ho tich va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tir diing
chung.

- Cong chire tu phap - ho tich in Trich luc thay d6i/cai chinh/bd sung théng
tin ho tich twong ung, trinh Lanh dao UBND ky, chuyén Bo phan mét cua tra két
qua cho ngudi co Yau cau.

- Nguoi ¢6 yéu cau dang ky thay d6i, cai chinh, bd sung théng tin ho tich
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kiém tra thdng tin trén Trich luc thay ddi/cai chinh/bd sung thong tin ho tich,
trong S6 dang ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc, ky tén vao S6 dang ky thay dbi, cai chinh, b sung théng tin ho tich, xéac
dinh lai dan toc, nhan Trich luc thay di/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bd sung théng tin ho tich lién quan dén
Gidy khai sinh, Gidy chiing nhan két hon thi céng chic tu phap - ho tich ghi noi
dung thay doi, cai chinh ho tich vao Gidy khai sinh, Gidy chung nhan két hén;
bd sung thdng tin ho tich vao muc tuong tng va doéng dau vao noi dung bd
sung.

Truong hop dang ky thay d6i, cai chinh ho tich khdng phai tai noi dang
ky ho tich trudce day thi Uy ban nhan dan cap x& phai théng bao bang vin ban
kém theo ban sao trich luc ho tich dén Uy ban nhén dan noi ding ky hé tich
trude day dé ghi vao Sé ho tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cip x4 phai théng b&o bang van ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao Sé ho tich.

Céach thac thyec hién:

Nguoi co yéu cau dang ky thay d6i, cai chinh, bd sung théng tin ho
tichtruc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién ndp ho so truc
tiép tai BO phan mot ctra cia UBND cap x4 hodc giri ho so qua hé théng buu chinh
hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https:/dichvucong.gov.vn)  hoic  Cong dich wvu cong cdp tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:

- To khai ding ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi ¢ yéu cau lua chon ndp hod so theo hinh thirc
tryc tiép);

- Mdu hé tich dién tir twong tacthuc hién dang ky thay doi, cdi chinh, bo
sung théng tin hé tich, xdc dinh lai dan téc (do nguoi yéu cau cung cdp thong tin
theo huéng dan trén Cong dich vu céng, néu nguoi cé yéu cau liea chon ndp hé so
theo hinh thirc triec tuyén);

- Ngudi ¢6 yéu cau dang kythay doi, cai chinh, bo sung thong tin ho tich
thue hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp

- Giéy to lam can cu thay ddi, cai chinh, bd sung thong tin ho tich.

- Vin ban ty quyén theo quy dinh cua phap ludt trong trudng hop ty
quyén thuc hién viéc dang ky thay d6i, cai chinh, b6 sung thong tin hd
tich. Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh,
chi, em rudt ctia ngudi iy quyén thi van ban uy quyén khong phai chung thuc.

* Gidy to' phdi xudt trinh
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- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gid tri s dung dé chirng minh vé nhan than cia nguoi ¢ yéu cau ding ky
thay déi, cai chinh, b4 sung thdng tin ho tich. Truong hop céc théng tin ca nhan
trong cac gidy to nay di co trong CSDLQGVDC, CSDLHTDT, duoc hé thdng
dién tu dong thi khéng phai tai Ién (theo hinh thuc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu tra dd dugc khai thac tir Co sé dir liéu quéc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuit
trinh (theo hinh thwc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé Iuu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chyp céc gidy to giri kém theo ho so ding ky dang ky thay doi, cai
chinh, b sung thong tin hg tich truc myén phai bao dam rd nét, dﬁy du, toan ven
vé noi dung, 1a ban chuyp b.'?lng may anh, di¢n thoai hoac dugc chup, dugc quét
béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky ding ky
thay ddi, cai chinh, bd sung théng tin ho tich truc tuyén di c6 ban sao dién tir hodc
da c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tar nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
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chinh/ bd sung thdng tin ho tich hoic ban sao Trich luc thay ddi/cai chinh/bd
sung théng tin ho tich), nguoi ¢6 yéu cau ding ky thay d6i, cai chinh, bd sung
thong tin ho tich xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan hd so
dang ky thay d6i, cai chinh, b6 sung théng tin ho tich theo quy dinh phap luat ho
tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky c¢6 yéu cau dang ky thay doi, cai
chinh, b6 sung thong tin ho tichkhéng cung cap dugc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co quan dang
ky ho tich c6 thAm quyén huy bo két qua dang ky thay doi, cai chinh, bd sung
thong tin ho tich.

S6 lwgng hd so: 01 bo

Thai han giai quyét:

- 03 ngay lam viéc dbi voi yéu cau thay d6i, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay 1am viéc.

- Ngay trong ngay lam viéc ddi v6i yéu cau bod sung thong tin ho tich,
truong hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhan dan cap xi noi da dang ky ho tich trudc day hoic Uy ban
nhan dan cap x3 noi cu trd ctia ngudi cé yéu cau cd tham quyén giai quyét viéc
thay d6i, cai chinh cho nguoi chua du 14 tudi, bd sung ho tich cho cong dan
Viét Nam cu tri1 & trong nudc.

- Uy ban nhan dén cap x4 noi da dang ky khai tir trude ddy thuc hién viéc
cai chinh nd1 dung dang ky khai tu.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc thay déi/cai chinh/bd sung théng tin ho tich (ban chinh), ban sao
Trich luc thay d6i/cai chinh/bd sung thong tin ho tich (trudng hop yéu cau cap ban
sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich).

- Ban dién tw Trich luc thay doi, cai chinh, bé sung thong tin ho tich, xdc
dinh lai dan toc (Ban dién tisé tw dong guri vé Kho quan ly dir lieu cua ca
nhéan/dia chi thu dién tit/thiét bi sé/dién thoai ciia nguoi yéu causau khi da hoan
tdt thi tuc ding ky thay doi, cdi chinh, bé sung théng tin hé tich, xdc dinh lgi
dan toctai co quan dang ky ho tich).

Phi, 1€ phi:
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- Muc 1 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I¢& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay doi/cai chinh/bd sung théng tin ho
tich (néu c6 yéu cau) thuc hién theo quy dinh tai Théng tu sé 281/2016/TT-BTC
ngay 14/11/2016 cua Bo Tai chinh.

MAu don, mau to khai:

+ To khai dang ky thay dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc truc tiép):;

+ Mau hg tich dién tir tirong tacthyec hién déing ky thay doi, cdi chinh, bé
sung thong tin hg tich, xdc dinh lai dan téc (néu ndp ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phai c6 su dong
¥ cta cha, me ngudi d6 va duoc thé hién 16 trong To khai; ddi v6i ngudi tir du 9
tudi trd 18n thi con phai c¢6 sy dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi co di can ctr dé xéac
dinh c6 sai sot do 16i ctia cong chirc 1am cong tac ho tich hodc cua ngudi yéu
cau dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1¢ nham hop thirc héa thong tin trén ho so, gidy to ¢4 nhan khac.

+ Gidy to ho tich quy dinh da cdp cho ca nhan theo quy dinh cta phap
luat vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich c6 hiéu luc) co gia tri
stt dung ma khong phai bd sung thong tin ho tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich dugc cap hop 1& ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu cé gidy to, tai lidu do co quan, to chirc cd
tham quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi véi giéy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang cO
quéc tich Viét Nam theo quy dinh cta Luat Qudc tich Viét Nam.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra }iéi,
bﬁvsungq mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tru giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truongBd Tu phap
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quy dinh chi tiét thi hanh mot s6 diéu coa Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng B Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueng B Tu
phap sita doi, b sung mét sé ngi dung cia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusngBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusngBo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINN QU D ettt
Ho, Chit dém, t81 NEUOT YU CAUL ......ooocvocveeececeeee sttt senneas
NG CU TP ettt ettt ettt et et ee st s et et ee et e e s es et e s eneen e e s ese
GIHAY 1O Y ThANT ©) oottt n e
Quan hé véi ngudi dugc thay ddi, cai chinh, xac dinh lai dan toc, bd sung thong tin ho tich:.........
P& nghi co' quan dAng KY VIEC @) ........oooiiiioeeeee e
cho nguwoi cé tén dwdi day:
[ 0T 1T s ()0 A (o USSR
Ngay, thang, NAM SINN: ....coiiiiii et re e e e
Gigi tinh:....cooveeee. DAN tOC v vveeeeeeeeeeeeee et eeeeeeeee et eeeeeeens QUABC HHCN: v
INOT CU T @ ettt ettt e et e s e e s ee e et e s ee s es et e eseees e eereeeees
GIAY 0 TUY thAN: @) L.
ba dang ky e
L1 P PO TPS
ngay......... thang ......... nim .......... Y QUYEN SO e
NI AUNG: ©) ettt ettt s e r st e et eee s
[V o [ ST RRPOSR

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Y kién cua ngudi dugc thay dbi Y kién cua cha va me (néu thay
Z A s ~ ~ ~ N
ho, chtt dém, tén (néu ngudi dé ddéi ho, chlt dém, tén cho nguol
Pl A
ty do 9 tudi trd lén); xac dinh dudéi 18 tudi)

lai dan téc (néu ngudi d6 tu du
15 tudi dén dudi 18 tudil) ettt
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Chu thich:

@) Ghi 1 tén co quan diang ky viéc thay déi, cai chinh, bd sung thdng tin ho tich, xac dinh
lai dan toc.

) Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi déng ky thudng tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

® Ghi thong tin vé gidy to tly than, ghi 18 s6, co quan cip, ngay cép h¢ chiéu, ching
minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chang minh nhan dan s6 001089123 do
Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“ Ghi rd noi dung loai viéc dé nghi dang ky.

Vi du: thay ddi ho, tén/ cai chinh phan khai vé chir ¢ém cua nguoi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 16 loai viéc ho tich da dang ky trude day co lién quan.

Vi du: DA dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh pho Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén so6 01/2015.

© Ghi r& noi dung thay déi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vii Vin Nam.

- Pugc cai chinh nam sinh tir 1975 thanh 1976

(P& nghi danh déu X vao 8 néu cé yéu cau cap ban sao va ghi rd sé luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu cau ding ky thay ddi, cai chinh, bo sung thong tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi ¢6 ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tra/noi dang sinh song).

I11. Thong tin vé ndi dung dé nghi diing ky thay doi, cai chinh, bo sung thong tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (sd, quyén sd, ngay, thang, nim dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh hé tich, bd sung thong ho tich, xac dinh lai dan tdc;

(17) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu ctia ca nhan/dja chi thu dién
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tir/thiét bi sé/dién thoai cuia ngudi yéu cau)
0 Buu chinh (cung cép dia chi noi nhan).
(19) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cic thong tin cung cip la ding sy that va chiju hoan toan trach
nhiém trudc phap lut vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 di dang nhap vao hé théng thong qua viéc xac
thuc dién tir theo quy dinh.
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12. Thi tuc cap Giay xac nhan tinh trang hdn nhan

Trinh tw thuc hién:

- Néu Iya chon hinh thic nép hd so truc tiép, ngudi cd yéu cau cip Gidy
x&c nhan tinh trang hdn nhanndp hd so yéu cau cip Gidy xac nhan tinh trang hén
nhan tai B6 phan mot cira cuia UBND cip x& c6 tham quyén; nop 1é phi néu thudc
trudng hop phai nop 18 phi cap Gidy xac nhan tinh trang hén nhan.

- Néu Iwa chon hinh thirc ndp hd so truc tuyén, ngudi 6 yéu cau cap Gidy
x&c nhan tinh trang hén nhan truy cap Céng dich vu cong quéc gia hoic Cong
dich vu cdng cap tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc
nguoi dung theo huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban
nhan dan cip xa c6 tham quyén.

Ngudi c6 yéu cau cip Gidy xac nhan tinh trang hon nhan truc tuyén cung
cap théng tin theo mau dién tir tuong taccap Giay xac nhan tinh trang hon nhan
(cung cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu theo quy dinh; nop phi, 1& phi théng qua chtic ning thanh toan
truc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan tat viéc nop
hd so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; ¢ Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nép ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén);chuyén ho so dé cong chac lam
cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi ¢O yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Néu ngudi ¢ yéu cau cap Giayxac nhan tinh trang hdn nhan khéng bo
sung, hoan thién duoc hd so thi bao cao Truéng bd phan tiép nhan hd so c¢6 van
ban tir chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hdn nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

* Trudng hop ngudi Y8u cau xac nhan tinh trang hon nhan da timg ding
ky thuong trd tai nhiéu noi khac nhau thi ngudi d6 co trach nhiém chimng minh
vé tinh trang hon nhan cta minh. Trudng hop nguoi yéu cau khdng chitng minh
dugc thi ¢éng chic tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap x&
c6 van ban dé& nghi Uy ban nhan dan cip xa noi ngudi d6 di ting ding ky
thuong trd tién hanh kiém tra, x4c minh vé tinh trang hon nhan caa nguoi do.

Sau khi nhan duoc vin ban @& nghi, Uy ban nhan dan cip xa duoc yéu
cau, tién hanh kiém tra, x4c minh va tra 1oi bang vian ban vé tinh trang hon nhan
trong thoi gian thuong tru tai dia phuong clia ngudi 6 yéu cau.

Néu két qua kiém tra, xac minh cho thay ngudi yéu cau cé du diéu kién, viéc
cap Gidy xac nhan tinh trang hon nhan 1a phti hop quy dinh phap luat hoic sau thoi
han 20 ngay ké tir ngay giri van ban yéu cau xac minh ma khdng nhan duoc vin
ban tra loi thi cho phép nguoi yéu cau cap Giay xac nhan tinh trang hon nhan cé
vin ban cam doan vé tinh trang hon nhan ctia minh.

* Truong hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hén ma khdng nop lai dugc Gidy xac nhan tinh trang hén nhan da dugc cap
trude day, thi ngudi yéu cau phai trinh bay rd Iy do khdng nop lai duoc Gidy
x&c nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan ho so, co quan dang ky ho tich c¢6 vin ban trao doi véi noi du dinh ding
ky két hon trudc day dé xac minh. Truong hop khong xac minh duoc hoic
khong nhan dugc két qua x4c minh thi co quan dang ky ho tich cho phép nguoi
y&u cau lap vin ban cam doan vé tinh trang hén nhan.

- Truong hop tiép nhan ho so cap Gidy xac nhan tinh trang hén nhan theo
hinh thtc truc tiép, sau khi hoan tat tha tuc thi céng chire tu phap - ho tich cap nhat
théng tin xac nhan tinh trang hon nhan va luu chinh thac trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so xac nhan tinh trang hén nhan theo hinh thic
truc tuyén, cong chic tu phap - ho tich gui lai biéu mau Gidy xac nhan tinh trang
hén nhan dién tir véi thong tin ddy da cho ngudi yéu cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay xac nhan tinh trang hon nhan dién tir va xac nhan
(t6i da mot ngay).
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Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chire tu phap - ho tichcap nhat
thdng tin xac nhan tinh trang hdn nhan va luu chinh thie trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

- Cong chic tu phap - ho tich in Gidyxac nhan tinh trang hon nhan, trinh
Lanh dao UBND Ky, chuyén ti Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu
cau.

- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhankiém tra thdng tin
trén Giy xac nhan tinh trang hén nhan, nhan Giay xac nhan tinh trang hdn nhan.

Céch thirc thye hién:

Nguoi co yéu cau cip Gidyxac nhan tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho nguodi khacthuc hién ndp hd so truc tiép tai BO phan mot
ctra cia UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich
vu cong cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:

- To khai cap Gidy xac nhan tinh trang hon nhan (néu nguoi c6 yéu cau lya
chon ndp hod so theo hinh thic tryuc tiép);

- Mdu dién tir tuwong taccdp Gidy xac nhan tinh trgng hén nhan (do nguo
yu cau cung cdp théng tin theo hwéng dan trén Cong dich vu cdng néu nguoi o
yéu cau lya chon ngp hé so theo hinh thirc tryc tuyen).

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhanthyc hién viéc
ndp/xuat trinh (theo hinh thtc tryc tiép) hodc tai Ién (theo hinh thire tric tuyén)
CAC gidy to sau:

* Gidy to phdi ngp:

- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan da c6
vo hodc chong nhung da ly hon hoic ngudi vo/chong di chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao gidy to hop 1é dé chimg minh;

- Cong dan Viét Nam da ly hon, hay viéc két hon & nudc ngoai thi phai
ndp ban sao Trich luc ghi cha ly hon.

- Truong hop ca nhan yéu cau cap lai Gidy x4c nhan tinh trang hon nhan
dé sir dung vao muc dich khac hoic do Gidy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan da dugc cap trude do.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thyc hién viéc cap Gidy x4c nhan tinh trang hon nhan. Trudng hop nguoi
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
iy quyén thi van ban uy quyén khong phai chtng thuc.

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri st dung dé ching minh vé nhan than cua ngudi c6 yéu cau cap Giay
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x&c nhan tinh trang hén nhan. Truong hop céac théng tin c& nhan trong cac giay
to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thdng dién ty dong thi
khong phai tai 1&n (theo hinh thtctruc tuyén):;

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hgp céc thong tin
vé gidy to chirng minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khdng phai xuit
trinh (theo hinh thic tryuc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ chung thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hén thi co quan dang ky ho tich chi cap 01 ban cho nguoi yéu
Cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi ré muc dich sir dung, s luong Giay xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
v6i nguoi clng gidi tinh hoic két hén véi nguoi nudc ngodi tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chéi giai quyét.

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thure truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gde hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip Gidy x4c nhan tinh trang hén
nhan truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban chup
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bang may anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy
to duoc cép hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so cip Gidy x4c nhan
tinh trang hon nhantruc myén da c6 ban sao dién tir hoac da c6 ban dién tir gié\y to
ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua,nguoi c6 yéu cau cap
Gidyxac nhan tinh trang hén nhan xuat trinh gidy to tuy than, nop céc gidy to 1a
thanh phan hd so cap Gidyxac nhan tinh trang hdn nhantheo quy dinh phap luat ho
tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop nguodi yéu cau cip Gidy xac nhan tinh trang hoén nhan
khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tdy x0a, stra chita, 1am gia thi co quan dang ky ho tich c6 thim quyén huy bo
két qua xac nhan tinh trang hén nhan.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ciia viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 thim
quyén hity bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so’ 01 bd

Théi han gidi quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 23 ngay.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhan dan cdp x4 noi ngudi yéu cau cAp Gidy xac nhan tinh trang
hon nhan thuong tri.

- Trudng hop nguodi yéu cau cdp Gidy xac nhén tinh trang hon nhan
khong c6 noi thuong trt nhung c6 dang ky tam tra theo quy dinh ctua phap luat
vé cu tra thi ij ban nhan dan cép xa noi tam tra thuc hién viéc cép Giéy Xac
nhan tinh trang hon nhan.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
X3 noi thuong trii trudc day ciia ngudi yéu cau cap Gidy xac nhan tinh trang hon
nhan (truong hop ngudi yéu cau di thuong tri ¢ nhiéu noi khac nhau), Uy ban
nhan dan noi du dinh dang ky két hon trude day.

Két qua thye hién thi tuc hanh chinh:

- Gidy x4c nhan tinh trang hon nhan(ban chinh).
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- Ban dién tw Gid'y xac nhdn tinh trang hon nhan (Ban dién tw sé ty dong
giri vé Kho qudn Iy dir liéu dién tir cia cd nhdan/dia chi thie dién ti/thiét bi
so/dién thoai ciia ngwoi yéu cau sau khi da hoan tat thi tuc cdp Gidy xdc nhdn
tinh trang hon nhdn tai co quan dang ky ho tich).

Lé phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

MAu don, mau to khai:

+ T& khai cdp Gidy xac nhan tinh trang hdn nhan theo mau (néu nop hd so
theo hinh thuc truc tiép);

+ Mdu dién tir turong taccdp Gidy xac nhdn tinh trgng hdn nhan (néu nép ho
so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhan nham muyc dich két hon
thi ngudi yéu cau phai dap tmg du diéu kién két hon:

- Nam tir di 20 tudi tré 1én, nir tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac trudng hop cdm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua co
v, chura c6 chong ma két hon voi ngudi dang ¢o chong, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguoi co ho trong pham vi ba doi; gifra cha, me nudi vd1 con nudi; gilta nguoi
da tung la cha, me¢ nuo6i voi con nudi, cha chéng v6i con dau, me vo véi con ré,
cha duong vdi con riéng cua vo, me ké voi con riéng cua chéng.

- Nha nude khong thira nhan hon nhan gitra nhitng nguoi cung gidi tinh.

Truong hop yéu ciu cdp Gidy xac nhén tinh trang hén nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon, thi nguoi yéu cau khong
phai dap tng diéu kién két hon.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra fiéi,
bo sung mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
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khau, so tam trdi gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cang;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Théong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia B¢ truongBod Tu
phdp quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truwéng Bé Tu
phap sita doi, b sung mét sé néi dung cia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dit liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truongBo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

IR QT @)oo

Ho, Chir d8m, t8N NEWOT YU CAU.........ovecveeeceeie et
INGT CU T @)oottt ettt ettt e et e et e e et e e sttt et et en e eenens
GIAY 1O TUY ThAN: @) ettt e e
Quan hé véi ngudi dugce cap Gidy xac nhan tinh trang hon NhAN: .........ccvveveveveeeeeeees
Pé nghi cap Giay xac nhan tinh trang hén nhan cho ngudi cé tén duwéi day:

Ho, CRit @M, TN .o it a e reeenee e
Ngay, thang, NAM SINN: ....ooiiiii e
Giditinh: ................... Dantdc: ..., QuAC tiCh: o,
INGT CU TP ettt ettt ettt e et e e et e eee et e e et et e aee e
GIAY 1O TUY ThANT ©) ettt ereer e
TINh trang hon NNAN: @) ..ottt
Muc dich sir dung Gidy xac nhan tinh trang hon nhan: ©.........o.ooooiieeeeeeeeeeeeee e,

TOi cam doan nhirng ndi dung khai trén day la ding sw thiat va chiu trach nhi¢m
trwée phap luit vé cam doan ciia minh.
Lam taii ..o NQay ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

@ Ghi r5 tén co quan cip gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tra trong nude thi ghi theo noi ding ky thuong trd, néu khong co
noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trit ¢ nudc ngoai thi ghi theo noi thuong tra hoac tam tru & nudc

ngoai.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop Ié thay thé (vi
du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Pi véi cong dan Viét Nam cw tri & trong nwée thi ghi rd tinh trang hon nhén hién tai: dang c6
vo hodic ¢6 chdng; hodc chwa ding ky két hon véi ai; hodc di ding ky két hon/di c6 vo hoic chong,
nhung da ly hon hoiic ngudi kia da chét.

Poi véi nguoi dang cé vg/chdng yéu ciu xac nhan tinh trang hdn nhan trong thoi gian truéc khi
diang ky két hon thi ghi: Trong thoi gian tir ngay...thang....nim....dén ngay....thing.....nim....chwra
ding ky két hon véi ai;hién tai dang c6 vo/chdng 1a ba/éng... (Gidy chieng nhan két hon sé ..., do ... cap
ngay...thang...nam).

Déi véi cong dan Viét Nam cu tra & nudc ngoai ¢d yéu cau xac nhan tinh trang hén nhan trong thoi gian
cu tria tai Viét Nam truéc khi xuat canh; ngudi di qua nhiéu noi thuong trii khac nhau dé nghi xac nhan tinh
trang hon nhan tai noi thuong tra trude day thi khai vé tinh trang hon nhan cia minh trong thoi gian da
thuong tr0 tai noi d6 (Vi du: Khong ding ky két hén voi ai trong thoi gian cu tro tai
............................................ , trngay...... thang ..... ndm ......... dén ngay ........ thang ... nam ........).

Déi vai cong dan Viét Nam dang cu trii & nuwdc ngoai, co yéu cau xac nhan tinh trang hén nhan trong thoi
gian cu trii & nuéc ngoai, thi khai vé tinh trang hdn nhan cua minh trong thoi gian cu trd tai nude dé (Vi du:
trong thoi gian cu trt tai CHLB Duc tir ngay ....... thang ..... nam ....... dén ngay ........ thang ....... nam........ khong
dang ky két hon vai ai tai Dai st quan Viét Nam tai CHLB D).

® Ghi rd muyc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich;
gidy to tuy than; noi cu tr); noi dy dinh ding ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Théong tin vé nguwoi yéu ciu cip Gidy xac nhin tinh trang hén nhian
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi ngudi duge cAp Gidy xac nhén tinh trang hon nhén.

II. Thong tin vé ngudi dwgc cAp Gidy xac nhan tinh trang hon nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri);
(14) Tinh trang hon nhan,;

(15) Muc dich str dung Gidy XNTTHN: Ghi rd muc dich sir dung Gidy x4c nhan tinh trang
hén nhan. Trudng hop st dung Gidy x4c nhén tinh trang hén nhan dé két hon, thi phai ghi &
két hon véi ai (ho, chir dém, tén; ngay, thang, ndm sinh; quéc tich; giéy to tuy than); noi du
dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s€ dugc gui vé Kho quan ly dir li€u cta ca nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duogc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thang, nam hoan tit viéc
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cung cp thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thdng thong qua viée xac
thuc dién tir theo quy dinh.

13. Tha tuc dang ky lai khai sinh

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so dang ky lai khai sinh tai Bo phan mot cira cia UBND cép Xa
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c6 tham quyén; nop & phi néu thudc truong hop phai nop 18 phi dang ky lai khai
sinh; nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai
sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa co
tham quyén.

Ngudi ¢6 yéu cau dang ky lai khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop héd so truc tuyén), dong thoi chuyén hd so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B6 phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai ligu dién tu
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai khai sinh khong bo sung, hoan
thién duoc ho so thi bao cao Truéng b phan tiép nhan ho so co vin ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chic tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khdng thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
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tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc guri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap x& khong phai noi ding ky khai sinh trudc day thi cong chire tu phéap -
ho tich bao céo Chu tich Uy ban nhan dan cap xa c6 van ban dé nghi Uy ban
nhan dan cip xd noi dang ky khai sinh trude day kiém tra, xac minh vé viéc luu
giir s6 hé tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan déan noi da dang ky khai
sinh trude day tién hanh kiém tra, x4c minh va tra 16i bang van ban vé viéc con
luwu gitt hodc khéng luu gitt dugc s6 ho tich.

Truong hop gidy to cta ngudi yéu cau diang ky lai khai sinh khdng c6
thong tin chuing minh quan hé cha, me, con thi co quan dang ky hd tich c6 van
ban dé nghi co quan cong an c6 thim quyén xac minh. Truong hop co quan
cong an tra loi khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap vian ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc S6
ho tich tai noi di dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khdng nhan dugc van ban tra 10i, néu thay viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day da, hop 1¢,
dung quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic
truc tiép, thi céng chire tu phap - ho tich thuc hién viéc ghi vao S6 dang ky khai
sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thtc trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc tuyén,
cdng chire tu phap - ho tich gui lai biéu miu Gidy khai sinh dién tir véi théng tin
day du cho ngudi yéu cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chire tu phap - ho tichthuc hién
viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai
sinh va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc tu phéap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yau cau.

- Nguoi ¢6 yéu cau ding ky lai khai sinh kiém tra théng tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.



89

Céch thic thyc hién:

Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai BO phan mét ctra cua
UBND cép xa hodc giri hd so qua hé théng buu chinh hodc ndp hd so trie tuyén
trén Cong dich vu coéng qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phin ho so

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguodi
yBU CAu V& Viéc da ndp du cac gidy to hién cd (néu ngudi co yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mdu hé tich dién tir twong tdc déing ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip l1a ding sy that, khdng con ban chinh Giay khai
sinh, dd nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trugc phép
luat vé noi dung cam doan cua minh (do ngudi y&u cau cung cap thdng tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lua chon ndp hd so theo
hinh thuc truc tuyén).

- Ngudi ¢6 yéu cau ding ky lai khai sinh thyc hién viéc nop/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céc gidy to
sau:

* Gidy to phdi ngp:

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cip
hop 18 (ban sao duoc chimg thuc tir ban chinh, ban sao duoc cip tir S6 dang ky
khai sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 & mién Bic va trude nim 1975 ¢ mién Nam.

+ Truong hop ngudi yéu cau khong co gidy to néu trén thi phai ndp ban
sao gidy t& do co quan, to chirc c6 tham quyén ctia Viét Nam cap hop 18 nhu:
Gidy ching minh nhan dan, Thé cin cudc cong dan hoic Ho chibu; gidy to
chimg minh vé noi cu tri; Béng tdt nghiép, Giéy chimg nhan, Chung chi, Hoc
ba, hd so hoc tap do co quan c6 thdm quyén cdp hodc xac nhan; gidy to khac c6
thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao céac
gidy t& néu trén (néu co) va phai cam doan dd ndp du cac gidy td minh cé; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 1a can bg, cong chirc,
vién churc, nguodi dang cong tac trong lyc lugng vii trang thi phai c6 van ban xac
nhan cua Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cua
nguoi do gém ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc


https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/

90

tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai sinh. Trudong hop ngudi duge uy quyén 1a
6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi Gy quyén thi vin
ban Gy quyén khong phai chimg thuec.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude ¢éng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan ¢6 thim quyén cap,
con gié tri str dung dé chiang minh vé nhan than cua ngudi ¢ yéu cau ding ky
lai khai sinh. Truong hop cac théng tin ca nhan trong céc gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé thdng dién ty dong thi khéng phai
tai 1én (theo hinh thuc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu trt di dugc khai thac tir Co s dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thure truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gde hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén
phéi bdo dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién
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thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hé so ding ky lai khai sinh
truc Myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh),ngudi c6 yéu cau ding kylai khai sinh phai xuat trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so ding ky lai khai sinh theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir trudng hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau diang ky lai khai sinh khong cung cap
duoc gidy to néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy xoa, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua dang
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ciia viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hity bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hé so’ 01 bd

Thai han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac minh
thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién tha tuc hanh chinh: Uy ban nhan dan cép xa noi da dang
ky khai sinh truéc day hodc Uy ban nhan dan cdp xd noi ngudi yéu cau ding ky
lai khai sinh thuong tru.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cip
X noi ngudi yéu cau dang ky lai khai sinh da ding ky khai sinh trudc day trong
truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cap xi noi
thuong tra; Co quan cong an ¢ tham quyén.

Két qua thwc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién ti Gidy khai sinh (Bdan dién tir sé tw déng giri vé Kho quan ly
dir liéu ciia cd nhan/dia chi thw dién tir/thiét bi sé/dién thoai ciia nguwoi yéu cau
sau khi dd hoan tat thii tuc dang ky lai khai sinh tqi co quan dang ky ho tich).
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Phi, 1€ phi:

- Muc 1é phi cu thé do Hoéi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu té khai:

+ To khai ding ky lai khai sinh (néu nop hd so theo hinh thirc truc tiép);

+ Mdu hg tich dién tir twong tac dang ky lai khai sinh (néu nép ho so theo
hinh thizc truc tuyén).

Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh:

- Viéc khai sinh dd dugc dang ky tai co quan c6 thim quyén cua Viét
Nam trudc ngay 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Gidy
khai sinh déu bj mat.

- Nguoi ¢6 yéu cau con séng vao thoi diém tiép nhan ho so.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
bc‘)?sungq mot so dicu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam trd gié}y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusngBod Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sira doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phép thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ci:a Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tw s 09/2022/TT-BTP ngay 30/12/2022 cia B truong Bo Tu
phap béi bo mot so6 noi dung tai cac Thong tu trong linh vuc tro giup phép ly, ho
tich do B truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéngBo Tai
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chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 18 phi quéc tich;

_ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KINN QU @) et

Ho, Chit dém, t&n NGUOT YEU CAU ...........cvveevieeieeeeeteee et n sttt
NOT CU T @ ettt ettt s ettt

Quan hé vai ngudi GuoC Khai SINN: ..
Pé nghico quan ding ky lai khai sinh cho nguoi ¢é tén dwéi day:

Ho, CRit @M, TN .ot ae e e
Ngay, thang, ndm sinh: .........ccccooveiiiiiiniiie ghi DANG ChT: oo,

INOT ST ettt ettt et ettt ettt e et ettt e e sttt e et ee e
L@ 0 T= N o[- oSSR
Ho, Chit dém, teNn MO M@ ....c..iitiiiiiiiiieie e
Nam sinh: @, DAN tOC: e, QUAC HCN: e
NOT CU T @ ettt ettt n ettt en et en et
Ho, chit dém, tén NEWOT Cha:........ooooiiiiiiiiie s
Nam sinh: @ oo DAN tOC:vevveeerrenn. QUAC HICN: oo
NOT CU T @ ettt ettt en st en et eenans
D3 dang ky Khai sinh tai: @ oottt ettt e
Gidy khai sinh s6: ™ ... ,quyénsd ... NQAY .../ oo, I
T6i cam doan nhitng noi dung khai trén ddy 1a ding sy that va da nop du cac giay to hiénco.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Nguwoi yéu cau
(Ky, ghi rd ho, chiz @ém, tén)

D’é I’]ghl Cép bén sao(B) Cé D’ Khﬁng D ............................
SO lugng:....... ban

Chu thich:
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WGhi 13 tén co quan ding ky lai khai sinh

@ Ghi theo noi dang ky thuong tr(; néu khong c6 noi dang ky thudng trd thi ghi theo
noi déng ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

, ®) Ghi thong tin vé gidy to thy than cua nguoi di dang ky, ghi ro s6, co quan cap, ngay
cap hg chicu, chung minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chirng minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004).

“Truong hop sinh tai co sy té thi ghi 15 tén CO SOy té va dia chi co s y té do; truong
hop sinh ra ngoai co so y te thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh) noi sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh truéc day.

() Chi khai trong trudng hop biét ré.
® P& nghi danh diu X vao dnéu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);
(5) Quan h¢ vai nguoi dugce khai sinh.

II. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nam; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s nha; dudng phd;
thon/té/ban/ap; xi, phudng, thi tran; quan, huyén, thi x3, thanh phd thudc tinh, thanh phd
thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung vong);

(12) Qué quan;
(13) S dinh danh cé nhén;

(14) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.

III. Thong tin vé nguwdi me clia ngudi duge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngwdi cha ciia nguwoi dwoce ding ky lai khai sinh
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(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudng thong tin ngay, thang, ndm);
(24) Dan tdc;

(25) Qudc tich;

(26) Sb dinh danh ca nhan;

(27) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay
thé); $6, ngay, thang, ndm cép, cO quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng trii/noi tam tra/noi dang sinh sng).
V. Thong tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (s6, quyén s6, ngay, thang, nim dang ky);
(31) Pé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, khong con ban chinh Gidy
khai sinh, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luat vé noi
dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuit trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thiang, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia nguoi yéu cau sau khi da hoan tat tha tuc ding ky lai khai sinh tai co quan
dang ky ho tich.
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14. Thia tucdiing ky khai sinh cho nguoi di c6 ho so, gidy to ca nhan

Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hé so dang ky khai sinh tai Bo phan mot cira cuia UBND cép x& ¢ tham
quyén; nop 1é phi néu thudc truong hop phai nop 1¢ phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai sinh truy cap Cdng dich vu céng quéc gia hoac Céng dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo
biéu mau ho tich dién tir twong tac ding ky khai sinh (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thicc nép ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai Bo phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi ¢O yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khéng bd sung, hoan
thién dugc hd so thi bao cdo Truong bo phan mot cira c6 thong bao tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thdng béo vé tinh trang ho so téi Bo phan tiép nhan
hd so dé thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodcgiri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tar hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

Truong hop gidy to cua ngudi yéu cau dang ky khai sinh khong c6 théng
tin ching minh quan hé cha, me, con thi co quan diang ky ho tich c¢6 vin ban dé
nghi co quan cong an ¢ tham quyén xac minh. Trudng hop co quan cong an tra
loi khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau ding ky
khai sinh 1ap vin ban cam doan vé thong tin cua cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoac sau thoi han 20 ngay ké tir ngay
guri vin ban yéu cau xac minh ma khong nhan duoc van ban tra 161, néu thiy hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky khai sinh theo
hinh thuc truc tiép, thi cong chire tu phép - ho tich thuc hién viéc ghi vao S6 diang
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén Phan
mém ding ky, quan Iy ho tich dién tir diing chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir véi thong tin
day di cho nguoi Yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu miu Gidy khai sinh dién tr va x4c nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chitc tw phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thirc thuc hién:

Nguoi co yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguo1 khac thuc hién nop ho so truc tiép tai BO phan mdt ctra cia UBND cép
x3 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:
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- T khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon nop
hd so theo hinh thic truc tuyén);

- Madu hg tich dién tir twong tdc dang ky khai sinh (do nguroi yéu cau cung
cdp théng tin theo huéng dan trén Cong dich v cong néu nguroi c6 yéu cau lua
chon nép hé so theo hinh thirc tryc tuyén).

- Ngudi ¢6 yéu cau ding Ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban cam doan clia ngudi yéu cau vé viéc chua duge dang ky khai
sinh.

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong dé c6 thong tin lién quan dén nodi dung khai sinh, gom: Gidy
chirmg minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Bé“mg tbt nghiép, Giéy chimg nhéan, Ching chi, Hoc ba, HO
so hoc tap do co quan c6 tham quyén cap hodc xac nhédn; gidy to khac c6 thong
tin vé ho, chit dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢ trach nhiém ndp day du ban sao cac
gidy to néu trén (néu co) va phai cam doan da nop du cac gidy td minh cé; chiu
trach nhiém, hé qua cia viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau ding ky khai sinh 1a can bd, cong chire, vién
chtrc, nguo1 dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan cua Thu trudéng co quan, don vi vé viée nhitng nd1 dung khai sinh cua
nguoi do gém ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, m¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban 0y quyén theo quy dinh cta phap luat trong truong hop uy
quyén thyc hién viéc dang ky khai sinh. Truong hop nguoi duoc Gy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khéng phai chimg thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gid tri str dung dé ching minh vé nhan than cua ngudi c6 yéu cau ding ky
khai sinh. Truong hop céc thong tin c& nhan trong cac giy to nay da c6 trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai lén
(theo hinh thire truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hop cac théng tin
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vé giay to ching minh noi cu tra da duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vdi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, da hod so ding ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo ho so dang ky khai sinh truc tuyén
phai bao dam rd nét, ddy di, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién i, tir gidy to duoc cap hop 18,
con gia tr1 str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1 thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cap, cong chimg
hozc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cip duoc gidy
to néu trén theo quy dinh hodc giéy to nop, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua ding ky khai
sinh.
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- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vian ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

S6 lwong ho so’ 01 bd

Thei han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac minh
thi thoi han giai quyét khdng qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién tha tuc hanh chinh: ij ban nhan dan cép xa noi nguodi
yéu cau cu tri.

Co quan phéi hep: Co quan quan ly CSDLQGVDC,Uy ban nhan dan cap
xd noi ngudi yéu cau dang ky khai sinh cu tra trude ddy; Co quan cong an cd
tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Gidy khai sinh(treong hop yéu cau
cap ban sao Giay khai sinh).

-Ban dién tir Gidy khai sinh (Bdan dién tir sé tw déng givi vé Kho quan Iy
dit liéu cuia cd nhan/dia chi thu dién ti/thiét bi s6/dién thoai ciia nguoi yéu cau
sau khi & hoan tat thii tuc ding ky khai sinh tai co quan dang ky ho tich).

Phi, 1¢ phi:

- Muc Ié phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thic tryuc tiép);

+ Mdu hé tich dién tir twong tdc ding ky khai sinh (néu nép hé so theo
hinh thezc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cong dan Vi¢t Nam cu tru trong nudc, sinh trudc ngay 01/01/2016, chua
dugc dang ky khai sinh, c¢6 ho so, gidy to ca nhan (ban chinh hoic ban sao duoc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nudc co
tham quyén caa Viét Nam cip.

Can ctr phap ly:
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- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
béqsungq mot s6 dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam trd gié}y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita déi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B trieong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu ,sc") 09/2022/TT-BTP ngay 30/12/2022 cua B truong Bo Tu
phap béi bo mot so6 nodi dung tai cac Thong tu trong linh vuc tro giup phép ly, ho
tich do B truong Bo Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo trusngBo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé trec thuoe Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QU ) e

Ho, Chit dém, tNn NEUOT YEU CAU........c.covevieeeeeeeeseeeeeieees sttt ss st en st es et

Quan hé vai nguoi GuoC KNai SINN: o
Pé nghico quan ding ky khai sinh cho ngudi dwéi diy:

HO, CRit @M, T8N . ittt aesa e ree e
Ngay, thang, nam sinh: .........c..ccccoeeeiiiiieeeceeee. ghi bANG CNTE: oo

INOTSIINE @) ettt ettt e e e e et e eren e e e
QUE QUAN: ottt st e et e et e e te et e et e et e e st e eateeseeeneeeReeeR e e eaeeaseeareenneenreenreenes
Ho, Chilt d@my, t8N MGUPOT MIQ . ...
NAM SINh: @ DETIR TS T QUAC tiCh: oo
INOT CU T @) ettt ettt n ettt et en et enenen e eeenan
Ho, Chir dém, ten n@uwoi CHa: ...
NAM SINh: @ DTN R I QUAC tiCh: e
INOT CU T @) ettt ettt ettt e et e sttt en e et e s en e esenan
T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.

Lamtai: ......................... , NQAY ... thang ......... nam .............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: C6 L], Khong []
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Chu thich:

WGhi 15 tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé giy to tiy than cua ngudi di dang ky, ghi rd sb, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chting minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).
® Truwong hop sinh tai co so Y té thi ghi rd tén co s¢' y téva dia chi tru 56 co sd' y té do.

Vi du:- Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (xa, huyeén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugce khai sinh.

II. Théong tin vé ngudi dugc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chit);

(8) Gioi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gdm céc trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
du:(‘mg/phé); thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thuoc tinh,
thanh phé thuoc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwge khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Sb dinh danh cé nhan;

(16) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé ngudi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay
thé); $6, ngay, thang, ndm cép, cO quan cép; ban chup dinh kém;

(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(27) Bé nghi cip ban sao:

o Coé

S6 luong ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dang su that, dd c6 su thoa thuan nhét tri cta cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap lut vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd did dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuit trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Giy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tyc ding ky khai sinh tai co
quan dang ky ho tich.



108

15. Thii tuc diing ky lai két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi c6 yéu cau dang ky lai
két hon nop hod so ding ky lai két hon tai Bo phan mot ctra cia UBND cép x4 c6
tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi ding ky lai két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
lai két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢ yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tur tuong tac ding ky lai két hdn (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nép ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thyuc hién lai
bude (i):

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 van ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, Xuat trinh
hoiic dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
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khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodcgtri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tar hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi co yéu cau lua
chon hinh thic nop ho so truc tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap
x& khdng phai noi da dang ky két hon trude day thi cong chire tu phéap - ho tich
b4o cdo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, Xa¢ minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan duogc van ban dé nghi, Uy ban nhan dan noi da dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 1oi bang van ban vé viéc con
luru giit hodc khong luu giit dugc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir duoc S6
ho tich tai noi da dang ky két hon hoac sau thoi han 20 ngay ké tir ngay guri van
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so ding ky lai két hon theo hinh
thirc tryuc tiép, thi cong chiic tur phéap - ho tich thuc hién viéc ghi vao S6 diang ky
két hon, cap nhat théng tin dang ky lai két hon va luu chinh thirc trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thac truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién ta véi
thong tin day du cho nguoi yu cau qua thu dién tr hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chie tu phép - ho tich thuc hién
viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thtc trén Phan mém ding ky, quan Iy ho tich dién tar ding chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hén, trinh Lanh dao
UBND ky, chuyén ti Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat
trinh gidy to tuy than dé dbi chiéu) kiém tra théng tin trén Gidy ching nhan két
hon, trong So dang ky két hon, va ky tén vao So dang ky két hon, ky tén vao Giay
chiang nhan két hon, méi bén nam, nit nhan 01 ban chinh Gidy chiing nhan két
hon.

Céach thwc thyec hién:
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Nguoi co yéu cau dang ky lai két hon thue hién nop ho so truc tiép tai BO
phén mét ctra cia UBND cép xa hodc nop hd so truc tuyén trén Céng dich vu cong
qubc gia (https://dichvucong.gov.vn) hodc Coéng dich vu cong cip tinh
(https://dichvucong.bacgiang.gov.vn)(bén nam hodc bén nit c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

Thanh phan hé so:

- To khai dang ky lai két hon theo mau (néu nguoi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mdu hé tich dién tir twong tac ding ky lai két hon, trong d6 ¢6 cam doan
cac thdng tin cung céap 1a dung sy that, khéng con ban chinh Gidy ching nhéan
két hon, da ndp du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cap théng tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lua chon ndp hd so theo
hinh thic truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chuang nhan két hén duoc cip trude day. Néu khong co
ban sao Gidy chiing nhan két hon thi nop ban sao ho so, gidy to ca nhan co cac
thong tin lién quan dén noi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri s dung dé chiing minh vé nhan than cia ca hai bén c6 yéu cau dang
ky lai két hon. Truong hop cac thong tin ¢ nhan trong cac giay to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 18n (theo hinh théc truc tuyén);

- Giay to ching minh noi cu tra dé xac dinh tham quyén (néu viéc dang
ky lai két hon thyuc hién tai Uy ban nhan dan cip xa khong phai 1a noi dang ky
két hon trude day) trong truong hop co quan ding ky ho tich khong thé khai
thac dugc thong tin vé noi cu tri cia cong dan theo cac phuong thirc quy dinh
tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua
Chinh pht. Truong hop céc théng tin vé gidy to chimg minh noi cu tri da
duoc khai thac tir Co so dir lidu quéc gia vé dan cu bang cac phuong thuc nay
thi ngudi ¢ yéu cau khdng phai xuat trinh (theo hinh thuc truc tiép) hoic tai
Ién (theo hinh thirc tryc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, doi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to guri kém theo hd so dang ky lai két hon truc tuyén
phai bado dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugce quét bang thiét bi dién tir, tir gidy to dugc cap hop 18,
con gia tr1 str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két hon
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi d&én co quan ding ky ho tich nhan két qua (Gidy ching nhan két hon),
hai bén nam, nit ¢6 yéu cau ding kylai két hon xuat trinh gidy to tuy than, nop cac
gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan cd thAm quyén cia nudc ngodi cp, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi Yéu cau ding ky lai két hon khdng cung cip duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay x6a, sta chixa, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

S6 lwong hd so: 01 bo

Théi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thit tuc hanh chinh: Uy ban nhan dan cép x4 noi di dang
ky két hon trude day hodc Uy ban nhan dan cip xa noi ngudi yéu cau thudng tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan déan noi
dang ky két hon trudc day trong trudong hop dang ky lai két hon tai Uy ban nhan
dan cép xa noi ngudi yéu cau thuong tri.

Két qua thwc hién thi tuc hanh chinh:

- Giay chang nhan két hén (ban chinh), mdi bén vg, chong 01 ban.

-Ban dién tr Trich luc két hon (Ban dién twr sé ty dong gui vé Kho quan ly
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dit liéu cuia cd nhan/dia chi thw dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau
sau khi dd hoan tat thi tuc ding ky lai két hon tai co quan ddng ky hé tich).

Lé phi:

- Muc Ié phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky lai két hdn (néu nop hd so theo hinh thic truc tiép);

+ Mdu hg tich dién tr tuwong tacdang ky lai két hdn (néu nép ho so theo
hinh thizc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén cta Viét Nam
truéc ngay 01/01/2016 nhung So6 dang ky két hon va ban chinh Gidy chimg
nhan két hon déu bj mat;

- Nguoi yéu cau dang ky lai két hon con sdng vao thoi diém tiép nhan hod
SO.

Can ct&r phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
béqsungv mot s6 dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tru gié}y khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tw sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo trusngBo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s§ 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusngBo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé truong Bé Tu
phap sita doi, bé sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B truongBo Tai
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chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 18 phi quéc tich;

_ Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéngBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KIND QU D et
Ho, Chir dém, t81n M@WOT YU CAUS ...
INOT CU T @ oo
GHAY O TUY thAN: ©) oottt sttt

Pé nghico quan diing ky lai két hon theo ndi dung dwéi day:

Ho, Cit @M, TEN CTA V- ........ooo e
Ngay, thang, NAM SINN: ...
DAN LOC woovvvrrreeessereeeseessreereeseessseseesseeee (LT 1) 2 A

Ho, Chilt @8M, tBN CUA CRONG: ...eooooeeceeeeeeese oo eese et eees e eee st eees e
Ngay, thang, NAM SINN: .......ccoooicove s
DAN LOC: oovvorrreeeeereeeeeessreereeseeess e (U 1S Yo £(61

NOL U D e

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lamtai: ..o , NQay........... thang........ nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: C6 L], Khong []

Chd thich:
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) Ghi rd tén co quan dang ky lai két hon.

@) Ghi theo noi dang ky thuong tra; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo
noi dang sinh song.

®Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chitng minh nhan dan hogc gidy t& hop 18
thay thé (vi du: Chang minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

“ Ghi 5 tén co quan di dang ky két hon trude day.

©®) Chi khai trong truong hop biét rd.

©) P& nghi danh dau X vao 6 néu cé yéu ciu cp ban sao va ghi rd sb luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu cau ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

I1. Thong tin nguoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

III. Thong tin nguoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truéc day

(19) Noi dang ky két hon trudc day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong
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(22) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, khong con ban chinh Giay
ching nhan két hon, da ndp du céc gidy to hién cd va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan cua minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cip thong tin; ngudi yéu ciu trude d6 di diang nhap vao hé thong, thyc hién xac thuc
dién ttr theo quy dinh.

Ngudi yéu cau ding ky lai két hon nhan Ban chinh Gidy ching nhan két hén truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu ciia ca nhan/dia chi thu dién ta/thiét bi
sd/dién thoai cta ngudi yéu cau sau khi da hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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16. Thi tuc dang Ky lai khai tir

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai tr nop ho so ding ky lai khai tir tai Bo phan mét cira cia UBND cép x4 c6
tham quyén; nop 1& phi néu thudc trudng hop phai ndp 1é phi dang ky lai khai tir;
nop phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir,

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai tu truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi c6 yéu cau ding ky lai khai tir truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang Ky lai khai tr (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thicc nép ho so
truc tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai Bo phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi ¢O yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Néu nguoi ¢d yéu cau ding ky lai khai tir khéng bé sung, hoan thién
duoc hd so thi bao cao Truéng b phan tiép nhan hd so c6 vin ban tir chéi giai
quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodcgiri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tar hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

+ Néu thiy thong tin khai tir day du va phd hop, hd so day du, hop 1€, dung
quy dinh, truong hop tiép nhan hd so dang ky lai khai tir theo hinh thuc tryc tiép,
thi cdng chie tu phap - ho tich thyuc hién viéc ghi vao So6 ding ky khai tir, cap nhat
thong tin dang ky lai khai tir va luu chinh thic trén Phan mém dang ky, quan Iy ho
tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai khai tir theo hinh thic truc tuyén,
cong chirc tu phép - ho tich giri lai biéu mau Trich luc khai tir dién tivai thong tin
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tar ding chung.

- Cong chie tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi 6 yéu cau.

- Ngudi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai
tu.

Cach thirc thuc hién:

Ngudi co yéu cau dang ky lai khai tur truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tir tai B0 phan mdt ctra cua
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc nop hd so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Céng dich vu
cong cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:

- To khai ding ky lai khai tir theo mau (néu nguoi ¢6 yéu cau lua chon nop
hd so theo hinh thic tryuc tiép);

- Mau hg tich dién tir tuwong tac dding ky lai khai tit, trong d6 ¢6 cam doan
cac théng tin cung cip 1a ding sy that, khéng con ban chinh Gidy ching
ta/Trich luc khai tir, ¢ nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan cua minh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lya
chon nop hé so theo hinh thuc truc tuyén).



https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/

120

- Ngudi ¢ yéu cau dang Ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chung tir trude day duoc cip hop 16. Néu khong co ban
sao Gidy chimg tir trudc ddy dugc cap hop 1& thi ndp ban sao ho so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thyc hién viéc ding ky lai khai tir. Truong hop ngudi duoc uy quyén 1a
6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua ngudi Gy quyén thi vin
ban ty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude ¢dng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
lai khai tir. Truong hop céc thong tin c& nhan trong céac gidy to nay da cd trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thic truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup vdi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém giéy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céac gidy to gii kém theo ho so dang ky lai khai tir truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tr1 str dung.
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+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky lai khai tir
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), ngudi c6 yéu cau dang kylai khai tir phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai tir theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cip, cong chimg
hodc x4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai tir khéng cung cap duoc
giéy to néu trén theo quy dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hily bo két qua dang ky lai
khai tur.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién tha tuc hanh chinh: Uy ban nhan dan cép xa, noi da dang
ky khai tir trude day.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thia tuc hanh chinh:

- Trich luc khai tr (ban chinh), ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Bdn dién tir Trich luc khai tiv (Ban dién tir sé tw dong givi vé Kho qudn Iy
dit liéu cuia cd nhdn/dia chi thw dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau
sau khi & hoan tat thii tuc ding ky lai khai tir tai co quan déing ky hé tich).

Phi, 1€ phi:

- Muc Ié phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai tar (néu nop ho so theo hinh thuc truc tiép);

+ Mdu hé tich dién tir twong tic ding ky lai khai tiz (néu ngp ho so theo
hinh thazc triec tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

Viéc khai tir dd dugc diang ky tai co quan c6 thim quyén cua Viét Nam
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truéc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chang tir déu bi
mat.

Cin cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
béqsung mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, so tam trd gié}y khi thuc hién thu tuc hanh chinh, cung cap dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phéap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s§ 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusngBo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phép sita doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cua B¢ truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo truongBo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU @ e
Ho, Chir dém, t8N0 NEUWOT YEU CAUS ..oooooooeesoeeesoeeee oot
INOT CU T @) e e e eee e e e
GHAY 1O TUY ThANT @ et ettt et
QUAN NE VAT NEUTT AF CHELL ..o oottt

Pé nghi co quanding ky lai khai tir cho nguoi cé tén dwéi day:

Ho, CRit d@m, TBN: Lot ee e e e
Ngay, thang, NAM SINN: ...
GiGi tinh: e, DAN tOC: wvveveeeeeeeees e, QUABC tICN: oo

Pa chét vao IUC: ..o o [[s phit, ngay ........... thang ....... NAM ..o
N 1) 1T Ao

NGUYEN NNAN CREE™) et ettt oottt et
D3 dang ky khai ttrtai: ©.... ngay .......... thang .......... nam ...
Gidy chtng ta/Trich luc khai ters6: © ..o, quyénsd: © ...
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.

Lam tai: ... , Ngay........... thang........ nam ..........

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao™: C6 D Khéng []
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Chu thich:

WGhi rd tén co quan dang ky lai khai tu.

@) Ghi theo noi ding ky thudng tri; néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi déng ky tam trd thi ghi theo
noi dang sinh song.

®) Ghi thong tin v& gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 1€

thay thé (vi du: Chang minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

®Truong hop chua xéac dinh dwoc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tur trude day.

©) Chi khai trong truong hop biét rd.

(VP& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.



NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU

I. Théong tin vé ngwdi yéu cau ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan hé véi nguoi dugce khai tur.

II. Thong tin vé nguoi dwoe ding Ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
s0, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thuong tra/noi tam tra/noi sinh séng trudce khi chét);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (co chii thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Thong tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tir trudc day;

(15) Gidy chtng tir/Trich luc khai tir (sd, quyén sd, ngdy, thang, nim diang ky);
(16) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(17) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cép 1a dung su that, khéng con ban chinh Gidy
chtng tir/Trich luc khai tir, dd ndp du cac gidy to hién co va chiu hoan toan trach nhiém trude
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tur
CSDLQGVDC, duogc hé thong dién tu dong thi khong phai xuit trinh (theo hinh thuc truc



tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ngudi yéu cau ding ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cia ca nhan/dia chi thu dién tu/thiét b
so/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tyc dang ky lai khai tir tai co quan
dang ky ho tich.
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